AIMHMHHMCTPATHBHBIN perjaMeHT NpeaoCTaBIeHUs
MYHUIUNIAJIBHON YCIyTH
3aunciaenne B MBOY «JIunei Ne23»

1. O6ume nosnoxeHus
1.1. Ilpenmet peryaupoBaHusi aAMUHUCTPATUBHOTO PETIaMEHTa.

AJIMUHUCTPATUBHBIA periaMeHT NpPeJoCTaBICHUS MYHHUIMIIAIBLHOW YCIYTH «3aducieHUuE B
oOpa3oBareiibHOE yupexAcHUEe» (Jajee - aIMUHUCTPATUBHBIM pErJIaMeHT) - HOPMAaTHUBHBIN
IIPaBOBOM aKT, YCTAHABIIMBAIOIIMNA TOPSIAOK MPEIOCTABICHUS U CTaHAApT MPEIOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

AJMUHUCTPAaTUBHBIA  perjaMeHT  pa3paboTaH B LENAX  TOBBIIICHHS  KadyecTBa
MpPEAOCTaBICHUS M JOCTYNHOCTH TMPEAOCTaBICHUS MYHHUIMNAIbHOW  YCIYrH, CO3JaHUs
KOM(MOPTHBIX YCIOBHM [UIs1 YYaCTHUKOB OTHOLICHHM, BO3HUKAIOMIMX IIPU MPEIOCTABICHUU
MYHUIUMIIAIBHOM ~ YCIYTHM,  ONpENCICHHS  CPOKOB U MOCIEIOBAaTEIbHOCTH  JIEUCTBHIA
(amMuHECTpaTUBHBIX Nporieayp) B MBOVY «Jlumeit Ne23», mpenocraBisonye HadaJlbHOE oOIIee,
OCHOBHOE 00111ee, cpeHee o0IIee, TOMOIHUTEIFHOE 00pa3oBaHHeE.

(mynuyunanvuvie yupesncoenus, ynornomouennvie opearom MeCmHO20 CAMOYNPAGIEHUS MyHUYUNATLHOZ0 06PA3068aHUS
Kemeposckoii obnacmu — Ky3bacca 6 cpepe obpasosanus)(oanee - YyNOIHOMOYEHHbIE OP2aHbL) NPU NPedOCmAasieHul
MYHUYUNATBHOU YCIyel 8 JIeKMPOHHOU (opme.

1.2. Kpyr 3asButenei.

erpaxaane Poccuiickoil ®enepauuu, MHOCTpaHHBIE IpaxkJaHe W JuLa 0e3 IpakJaHCTBA,
IPOXKMUBAIOLUIMM HA TEPPUTOPHMM MYHUIMNAIBHOIO OOpa30BaHMs, SBISAIOIIMECS POAUTEISIMU
(3aKOHHBIE TIPEACTABUTENN) ACTel B BO3pacTe OT 6 JieT 6 MecsleB NMpU 3a4UCICHUU JETeH B
YIIOJIHOMOYEHHBIN OpraH (J1ajnee - 3assBUTEIN).

WuTepechl 3asBUTENCH MOTYT TPEACTAaBIATh (U3MUYECKHE W IOPUIMYECKUE JUIa B
COOTBETCTBUM € 3aKOHOJaTenbcTBOM Poccuiickoit denepannu (Jajnee — NpeacTaBUTENN).

OT nMeHM PU3UUECKUX JINIL 3asBJICHUS MOT'YT I10/1aBaTh:

e pOAUTENM (3aKOHHBIE IPEACTABUTENN) HECOBEPILIEHHOJIETHUX B Bo3pacTe 10 14 ner;
OTEKYHbI HEJICECIIOCOOHBIX I'PaXK/IaH;

® [IpE/ICTAaBUTENH, JAEHCTBYIOIUE B CHUIY IOJHOMOYMM, OCHOBAHHBIX Ha JIOBEPEHHOCTU WM
JIOTOBOpE.

OT MMEHH IOPUANYECKOTO JINLA 3asBJIEHUS MOTYT [I0/1aBaTh:

eJMIa, JCHCTBYIOUIME B COOTBETCTBMM C 3aKOHOM, HWHBIMM IIPaBOBBIMH aKTaMU H
YUpEeAUTEIbHBIMU JJOKYMEHTaMU 0€3 I0BEPEHHOCTH.

HecoBepmiennoneranii B Bo3pacre or 14 no 18 ner Moxer mnojgaTh 3asBICHHE
CaMOCTOSITENIbHO (0€3 corilacusi 3aKOHHBIX MTPEICTABUTEINECH ).

[TomrHOMOUYMS  ponauTeNell W YCHIHOBHUTENEH  IMOATBEP)KIAIOTCA  CBUAETEIbCTBAMM,
BbIIaHHBIMHM OpPTraHaMU 3alliCU aKTOB I'Pa)/JIaHCKOI'O COCTOSHUSI B COOTBETCTBUU ¢ DenepalibHbIM
3akoHOM OT 15.11.1997 Ne 143-®3 «O0 akTax TIpa’kAaHCKOTO COCTOSHUS»: CBUIETEIBCTBO O
POKJIEHUH HECOBEPILIEHHOJIETHET0, CBUJIETEILCTBO 00 YCHIHOBIICHHUH.

[TomHOMOUMS ONEKYHOB HECOBEPIIEHHOJIETHUX B Bo3pacTe 10 14 jeT M HexeecrocoOHBIX
rpaXkaaH, MoMeyuTeNleld HECOBEPIICHHONETHUX B Bo3pacTe oT 14 no 18 ner miau orpaHMYeHHBIX
CYJZIOM B JI€€CIIOCOOHOCTH I'paX</1aH MOJITBEPHKIAIOTCS COOTBETCTBYIOIINUM JOKYMEHTOM, BbIIaHHBIM
OpraHoM ONEKH U norneynTenseTBa (MyHKT 1 cratbu 34, nyHKT 1 crathu 35 I'paxkiaHcKoro Kojekca
Poccuiickoit ®eneparun) (nanee - ['K PO).

B cnyuae, ecnu nuiy, HykaarouiemMycs B omneke (IONeunuTeNbCTBE), B TEUEHUE Mecslla He
Ha3HAYeH OIEKYyH (IOINEYMTEINb), BHIIOJHEHNE 0053aHHOCTEH OMEeKYHOB (MornevuTenei) BpeMEeHHO
BO3JIaraeTcsl Ha OpraH OIeKH U noneuuTenberBa (MyHKT 1 crateu 35 'K PO).

HeneecriocoOHBIM WJIM HE TOJIHOCTBIO JI€ECIIOCOOHBIM TpakJaHaM, MOMEIIEHHBIM O[T
HaJ30p B oOOpa3oBarelbHbIE OpraHM3alMM, MEIUIMHCKWE OpraHu3allud, OpraHU3alHH,
OKa3bIBAIOUIME COLUAIBHBIE YCIYI'M, WIM WHbIE OpPraHU3ally, B TOM YHUCJIE B OpraHU3aluu JUIsl
JETEH-CUPOT W JETEeH, OCTaBIIMXCS O€3 MOMEYCHHUS POIUTENCH, ONMEKYHbl WIH TONCYUTEIN HE



Ha3HayaroTcs. Mcronnenue 06H3&HHOCTCI\/JI OINICKYHOB UJIN IOIICUYUTEIICH BO3/IaraeTcs Ha YKa3aHHBIC
opranuzanuu (myHKT 4 ctateu 35 ['K PO).

1.3. TpeGoBanus K MOPSAAKY UHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH.

1.3.1. Uudopmanus mo Bompocam NPEIOCTaBICHUS MYHHIIUTIAIBHOW YCIYTH, CBEICHHUHA O
X0/JI€ NPEOCTaBICHNS] MyHULIUIIAIIbHON YCIIYTH NIPEA0CTaBIISIETCS:

o cieniasiictoM MBOY  «Jluneit No23» mpu HEmocpeACTBEHHOM OOpAIllCHUH 3asiBUTENS B
MBOVY «JIuneit Ne23» mau nocpeacrBom tenedonnoit cessu (1.8 (3842)51-47-77), B ToM uucie
nyTeM pasmenienus Ha opuimansHoM caiite MBOY «Jluneir No23» Web-site:Http//lycey23.ru B
MH(}OPMaLIMOHHO-TEIEKOMM YHUKAIIMOHHOH ceTu «HTepHeT»

eIlyreM pa3MelieHuss B (eAepalbHOW TOCYyJapCTBEHHONM HMH(POPMAIMOHHOW CHCTEME
«EauHBIA mOpTanm rocynapCTBEHHBIX M MYHUIUNANBHBIX ycayr (dynkumid) (mamee — EINTY),
uH(popMalnoHHON cucteMe KemepoBckodl oOnacTu JUisi MPEAOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIUNATBHBIX yeayr (hyHkumii) (nanee — PIITY);

emmyTeM pa3MelleHus Ha uHdopmarmoHHOM cteHnae B momerieHun MbBOY «Jlunenr Ne23»»
IpU HEMOCPEICTBEHHOM OOpallleHuu 3asBUTENS B HH(POPMAIIMOHHBIX Marepuaiax (OpoIIopsl,
OYKJIETBI, JINCTOBKH, TAMSTKH);

e yTeM MyoauKanuy HHGOPMAIMOHHBIX MaTEPHAIOB B CPEACTBaX MaccOBOM MHGOpMaIUy;

® [IOCPEJICTBOM OTBETOB Ha MUChbMEHHBIEC OOpAIlICHUSI.

1.3.2. CopaBoynass MH(pOpPMAaLUs O MECTOHAXOXKIECHUH, Tpaduke pabOThl, KOHTAKTHBIX
TenedoHax, aapece IIEKTPOHHOW MOYTHI pasMelieHa Ha odunuanbHoM caiite MBOY «Jlumeit
Ne23», B (enepanbHOil TOCynapcTBEeHHON HH(MOpMAMOHHON cucteme «DenepalbHbId PeecTp
rOCy/IapCTBEHHBIX M MYHUIIUNAIBHBIX yeayT (QyHkimii) (nanee — dpeaepanbHbiii peectp), Ha EIITY,
PIITY.

2. CraHaapT npeaocTaB/jieHHs MYHHIHNAJLHON ycJayru

2.1. HaumeHoBaHME MYHHULMIAIBHOW YyCIYrM ««3auuciieHMe B 00pa3oBaTelbHOE
YUPEXKICHUE.

2.2. MynununansHas ycnyra npegocrasisercss MbOY «Jlumeit No23».

3asBUTENH BOpAaBE MOAATh 3asBiieHHEe O 3auucieHuu B MBOY «Jluneit Ne23» mnoyToBbIM
otnpasienreM uiu ¢ nomouisio EINTY, PIIT'Y (npu Hanuyum TeXHUYECKONH BO3MOKHOCTH).

3anpemaerca TpeOoBaTh OT 3asBUTENS OCYIIECTBICHMUS] JEHCTBUM, B TOM YHCIE
COIJIACOBAHUHM, HEOOXOAMMBIX JJs TOJYYEHUS MYHHUIMIAIbHOM YCIYTM M CBA3aHHBIX C
oOpalieHHeM B UHBIE TOCYIapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJIECHHUS,
OpraHM3aly, 3a UCKIIOYEHHEM IIOJIYYEHUs YCIIYT, BKJIIOYEHHBIX B NEpPEYEHb YCIYT, KOTOpbIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU JUTSI TPEOCTABIECHUS MYHHUIIMIIATbHOM YCITyTH.

2.3. Pe3ynpTaT npeaocTaBieHNs] MyHUIIUIAIBHON YCIIyTH.

Pe3ynbraroM MyHUIIMTIAIBHOMN YCIYTH SIBIISIETCSA:

e 3aunciienre B MbOY «JIuneit No23»;

® MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH.

PesynpTat npenoctaBieHuss MyHUIMIIATBHON YCITyTH MOXKET OBbITh MOJTyYeH:

e 8 MBOYV «Jlureit Ne23» Ha 6yMaKHOM HOCHUTEJIE MPHU JIMYHOM OOpallleHnu;

® [IOYTOBBIM OTIIPABJICHHUEM;

ena EIII'Y, PIII'Y (npu Hanuuumu TEXHUYECKOH BO3MOXKHOCTH), B TOM 4YHCIEe B (opme
AIIEKTPOHHOT'O JOKYMEHTA, OANMCAHHOTO 3JIEKTPOHHOM MOANHUCHIO.

2.4. Cpok mpeocTaBIeHUsT MyHUIIMIIATbHOM YCITyTH.

MakcumanbHbI CPOK MPENOCTABICHUS MYHHIIMIAIBHOW YCIYyTH COCTABISET 5 JHEH CO JTHSA
pErUCTpALMK TMCBMEHHOTO 3asiBICHHUS.

2.5. llepeyeHb HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYIMPYIOIIHUX MPEIOCTABICHUE
MYHUIUIAIBHOH yclIyrd (¢ yKa3aHMEM UX PEKBU3UTOB UM MCTOYHHKOB OQHIMAIBHOTO
onyOnMKOBaHMs), pasMmelnieH Ha oduimansHoM caiite MBOY «Jlumeit Ne23», B denepanprHOM
peectpe, Ha EII'Y, PIII'Y. MBOY «JIuneit Ne23» obecrieunBaeT pa3MelIeHUE U aKTyalu3aluio
NepeyHs] HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIONIUX MPEJOCTaBICHHE MYHUIMIAIbHON



yCIyrH, Ha CBOEM OQUIIMAILHOM CaiiTe, a TaKkKe B COOTBETCTBYIOLIEM pasjeie (enepaibHOro
peectpa.

2.6. MHcuepnbiBaromuii TepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU MJIM HWHBIMH HOPMATHUBHBIMU TPAaBOBBIMU AaKTaMHU Ui MPeJOCTaBICHUS
MYHUIIUIATBHONH  YCIYTH, YCIYr, HEOOXOIUMBIX U 00s3aTeNbHBIX IS [PEJOCTaBICHUS
MYHUIIMIIAILHOMU YCITYTH.

2.6.1. HcuepnblBaomuii MepedeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS
MYHUIIMIIAILHOM YCITyTH.

[IpaBmia mnpuema rpaxaaH B YHOJHOMOYEHHBIH oOpraH s OOy4eHHMs] IO OCHOBHBIM
0011e00pa3oBaTeIbHBIM TPOrpaMMaM JOJDKHBI obOecrieunBath mpueM B MBOY «Jlumeir Ne23y
rpax/iaH, KOTOpble NMPOXKHUBAIOT HAa TEPPUTOPHH MYHUIIMIIAJHHOTO 00pa30BaHUs, 3aKpeIUIEHHOU
yIpaBieHUEM O00pa30BaHUS 32 KOHKPETHBIM YIOJHOMOYEHHBIM OPraHOM (Jajnee - 3aKperyieHHas
TEPPUTOPUS), U UMEIONIUX IPABO Ha MOIy4YEeHUE 001Iero 0Opa3oBaHusl.

3asgBuTeNb 00513aH CAMOCTOSITENILHO MPEAOCTAaBUTh 3asBJICHUE B YIIOJIHOMOUYEHHBIM OpraH 1o
dopMe cornacHO MPHWIOKEHHIO 1 K HacTOsIMEMY aJIMHUHHCTPATUBHOMY DETJIAMEHTY IpH
NpeIbsBICHUN OpUTHMHANA JOKYMEHTa, YIOCTOBEPSIOIIEr0 JWYHOCTh POAUTENS (3aKOHHOTO
NpeJCTaBuUTeNsA), MO0 OpUTHHAJIA JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh WHOCTPAHHOTO
rpaxJIaHuHa W Juna 0e3 rpaxkaancTsa B Poccuiickoit denepaniu B COOTBETCTBUHU cO cTaThed 10
®enepanbHoro 3akoHa ot 25.07.2002 Ne 115-03 «O npaBoBOM MOJI0KEHUH MHOCTPAHHBIX I'paX/1aH
B Poccuiickoit deaepanum».

3asiBIIEHUE O 3a4MCIIEHUH B 00pa30BaTeIbHOE YUPEKICHUE TaKKE MOKET ObITh HAIIPaBJICHO B
YIIOJTHOMOYEHHBII OpraH MOYTOBBIM OTIPABICHUEM I B (OPME NEKTPOHHOTO JOKYMEHTa Yepes
EII'Y, PII'Y (mpu Hanuuuu TEXHUYECKOM BO3MOXKHOCTH), 3asBUTENIO IPEIOCTABIIAETCS
BO3MOXKHOCTh TOJIyueHUs! OJIaHKa 3asBIIEHUs B 3JIEKTPOHHOM Bujae ¢ nomouisio EIITY, PIITY (B
3aBUCHUMOCTH OT BbIOOpPA 3asIBUTENS).

dopMHUpOBaHUE 3aMpoca OCYIIECTBISETCS MOCPEACTBOM 3aNOJHEHHS AJIEKTPOHHOU (OpMBI
3anpoca Ha EII'Y, PIII'Y (mpu Hamuyuu TEXHUYECKONM BO3MOXKHOCTH) 0€3 HEO0OXOAMMOCTH
JOTIONTHUTENIFHOW ToJauM 3ampoca B Kakoil-nubo wmHOW ¢opme, mpu stom Ha EITY, PITY
pa3MeraroTcsi 00pasIbl 3aM0THEHUS IIEKTPOHHON (POPMEI 3ampoca.

B cnydae, ecnu 3asBiieHHe O 3a4MCICHHH B 00pa3oBaTelbHOE YUpEeXkKJICHUE MOJAeTCsS depes
IIPEJICTABUTEIIS 3asIBUTENIS, TAKXKE MPEACTABIAETCA JOKYMEHT, OATBEPKIAIOUINI TOJTHOMOYHNS Ha
OCYIIECTBIICHUE JIEHCTBUU OT HMMEHM 3asBUTENs. B KaduecTBe JOKYMEHTa, IMOATBEP:KIAOIIETO
MOJIHOMOYHS Ha OCYILLIECTBJICHHUE JIEHCTBUI OT UMEHU 3asBUTENS, IPEJICTABUTENb 3asIBUTENS BIIpaBe
MPEICTABUTH:

¢ 0pOpMJICHHYIO B COOTBETCTBMHM C 3aKOHOJATENhCTBOM Poccuiickoit ~®eneparuu
JIOBEPEHHOCTH (1151 (PU3HUECKUX JIUILT);

¢ 0QOpPMIICHHYI0O B COOTBETCTBMM C 3aKOHoAarenbcTBOM Poccuiickoit  Penepaunu
JIOBEPEHHOCTD, 3aBEPEHHYIO II€YaThIO 3asBUTENS U MOANKMCAHHYI0 PYKOBOAMUTEIEM 3asBUTENS WIN
YIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTENEM JTULOM (IJIs1 FOPUANUYECKUX JIUI);

® KOMHUIO pELIEHUs O Ha3HaYeHMH WM 00 u3bpanun 100 NpPHUKa3 «O Ha3HAUYCHUH
(Gu3MUecKoro Jmia Ha JOHKHOCTBY», B COOTBETCTBHM ¢ KOTOPBIM Takoe (hu3ndecKoe JIMIOo 00Ja1aeT
IIPaBOM J€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

2.6.2. JInga mnoctymieHuss B 0O0IIe00pa30BaTENbHYIO OpraHU3alMi0 MPEeACTaBISIOTCS
CIEYIOIINE JOKYMEHTBI:

2.6.2.1. Tlpu nuuyHOM OOpalIeHUH 3asBUTENb O0S3aH CaMOCTOSITENIHO IPEIOCTaBUTh K
3agBJICHUIO (COTJIACHO TMPHWJIOXKEHHI0O | K HacToAleMy aJMHHHCTPAaTUBHOMY pPErJaMeHTY)
CJIEYIOIINE JOKYMEHTBI:

eponuTeNnyu (3aKOHHBIE TMPEACTABUTENM) JIeTel, NPOXKHUBAIOUIMX Ha 3aKPEIUIEHHOM
TEPPUTOPUH, AJI 3aUUCIeHHs] peOeHKa B MEepPBbIi KIAacC JOMOJHUTENBHO MPEIbABISIOT OpUTHHAI
CBHUJIETEJILCTBA O POXJIEHUM pEeOCHKA WM JOKYMEHT, MOJITBEPXKIAIOUIMHA pPOJICTBO 3asBUTEN,
CBUJIETENILCTBO O PETUCTpAllMU peOEHKa MO MECTy JKUTEIbCTBA WJIM MO MECTy NpeObIBaHMS Ha
3aKpEIUIEHHONW TepPUTOPUHM WIIM JTIOKYMEHT, COJEp KalllMii CBEEHUs] O PEerucTpanuu pedeHKa o
MECTY KHUTEJIbCTBA WX [0 MECTY MPeObIBaHUS Ha 3aKPEIVIEHHON TeppUTOpUN;

epoauTenn (3aKOHHBIE TMPEICTaBUTENM) JAeTed, He MpPOXKUBAIOIIMX Ha 3aKperUIeHHOU



TEPPUTOPHUH, TOTIOTHUTETHHO MPEABSBISIOT CBUICTEIHCTBO O POKICHUU PEOCHKA;

e pouTENU (3aKOHHBIE TMPEACTABUTENH) JETEH, SBISAIOIIMXCS WHOCTPAHHBIMU TpaKIaHAMU
WIM JMiaMu 0e3 Tpa)XJAaHCTBA, JOMOJHHUTEIbHO MPEABABIAIOT TOKYMEHT, IOATBEPKIAIOIIMIA
POJCTBO  3asiBUTENs (MIUM 3aKOHHOCTh TPEACTABICHUS TMpaB peOeHKa), U JTOKYMEHT,
MOATBEPIKIAOIININ MTPaBO 3assBUTENSI Ha MpeOriBaHue B Poccuiickoii denepammm.

HNHocTpannsie TpaxaaHe uU Juia 0e3 TpaxJaHCTBA BCE JIOKYMEHTBHI MPEACTAaBISIOT Ha
PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAaHOBJIICHHOM IIOPSAKE MEPEBOJOM Ha PYCCKHM
SA3BIK.

e arrecTar 00 OCHOBHOM 00IeM 00pa3oBaHuM (1 A€TEH, mocTymaromux B 10 kmacc).

Komuu mnpegbsBiasieMbIX TMpud MOpUEME JOKYMEHTOB XpaHATCA B  00pa3oBaTEIbHBIX
OpraHu3aIysaX Ha BpeMsi 00ydeHus peOeHKa.

Popgutenu (3akOHHBIE NpPENCTaBUTENN) JETel HMEIOT MpPaBO IO CBOEMY YCMOTPEHUIO
MPEACTABIIST APYTUE TOKYMEHTHI.

2.6.2.2. Ilpu TOYTOBOM HamNpaBJICHUH M HAMNPABJICHUH IOCPEACTBOM HH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTu «lHTepHeT» K 3asBieHUIO0 (COIMVIACHO MPUJIOKEeHHI0 1 K
HACTOALIEMY aJAMHHHCTPATUBHOMY pEIJIAMEHTY)  3asBHUTENb IMPEJOCTaBISET CaMOCTOSATEIHHO
CJIEIYIOIINE JOKYMEHTHI:

® KOMHUIO0 (CKaHUPOBAaHHOE M300pakeHHE MPU SJIEKTPOHHOM OTIPABICHHUM) CBHUJIETEIBCTBA O
pokneHnn peOeHKa WM WHOTO JOKYMEHTA, MOJTBEPIKIAIONIETO POJCTBO 3asBUTENS (I JeTeH,
MoCTynaromux B 1 Kiacc), CBHIETENbCTBA O PErUCTPAllUU peOeHKa MO0 MECTY JKUTEJIbCTBA WIIH T10
MECTy TpeObIBaHMs Ha 3aKPEIUICHHON TEPPUTOPUHU WIIM JIOKYMEHTA, COJCPIKAIIECrOo CBEICHUS O
peructpauuu pebEHKa IO MECTy JKUTENIbCTBA WU MO MECTy NpeObIBaHHS Ha 3aKpereHHON
TEPPUTOPUH;

epoauTenu (3aKOHHBIC MPEACTABUTENH) JAETEH, SBISIOIIMXCS WHOCTPAHHBIMU TpakKIaHAMH
WM JuiamMu  0e3 TPakIaHCTBA, MNPEABSBIAIOT KOMUIO (CKAaHUPOBAHHOE H300paKeHUE TpPU
AJIEKTPOHHOM OTIIPABJICHUHN) IOKYMEHTA, MOATBEPKAAIOIIETO POICTBO 3aABUTENS (MJIM 3aKOHHOCTD
IpeJICTaBICHUs MIpaB peOeHKa), U JOKYMEHT, MOATBEPKAAIOMINN MPaBo 3asBUTEINS Ha NMPeObIBaHUE
B Poccuiickoit @enepanuu;

® KOMMUI0 (CKaHHUPOBAHHOE HM300paKEHUE MPH AJIEKTPOHHOM OTHPABIECHUH) JIMYHOTO Jeja
(xpome nerelt, mocTymnaromux B 1 kiace);

e KONMIO (CKaHMPOBAaHHOE HM300paKEHHWE IMPH IIEKTPOHHOM OTIIPABICHHH) BEIOMOCTH 00
YCIIEBAEMOCTH TI0 YETBEPTAM TEKYIEro Y4eOHOro roja M BEAOMOCTH O TEKYIIEH YCIeBaeMOCTH B
HE3aKOHYCHHOW YeTBEPTH, 3aBEPEHHBIC MEYaThi0 0Opa30BaTENBHOTO YUPEKICHHS, U3 KOTOPOTO
yuauuiicst BIObLT (U1s1 1eTel, MpUObIBAIOIUX B TE€UEHHUE YyUeOHOIO rojia);

e KOMHI0 (CKAaHUPOBAHHOE H300pakKeHHE MpPH DSJICKTPOHHOM OTMIpaBIEHUH) arTectara 00
OCHOBHOM 00111eM 00pa3oBaHuu (U1st feTeil, moctynatomux B 10 kmacc).

Ponutenn (3akoHHBIE TIPEACTABUTENM) ACTEH HMMEIOT MPaBO IO CBOEMY YCMOTPEHHIO
MPEACTABIATH APYTUE TOKYMEHTHI.

2.7. YIOJTHOMOYEHHBIM OpraH He BIpaBe TPEOOBATH OT 3asBUTEIISI UJIH €T0 MPEICTABUTEIS:

®[IPE/ICTABIICHUS  JOKYMEHTOB U  HHPOpPMAIMM WIM  OCYIIECTBICHHUS  JEHCTBHIA,
MPEACTABICHUE WM OCYLIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMH, pPETYJIUPYIOIIMMHA  OTHOIIEHHWS, BO3HUKAIOINIME B CBA3M C TMPEAOCTaBICHUEM
MYHULUIIAIBHON YCIYTH;

® [IPE/ICTABIICHUSI JOKYMEHTOB U UWH(MOpPMAIMU, KOTOPBIE HAXOMATCS B PaCHOPSKCHUH
OpraHOB, MPEIOCTABISIONIMX  TOCYIAapCTBEHHBIE  YCIYTd, OPraHoB, MPEIOCTABIISIONIUX
MYHUIUIIAJIBHBIE YCIYTH, UHBIX TOCYIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIPaBIICHUS
00 TOJBEIOMCTBEHHBIX T'OCY/apCTBEHHBIM OpraHaM WM OpTaHaM MECTHOTO CaMOYIpaBIICHUS
OpraHu3aluii, y4acTBYIOIIMX B MPEIOCTAaBIECHUHW MYHHUIHUIAIBLHON YCIyrd, B COOTBETCTBUU C
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoit denepanyun, HOPMAaTUBHBIMH ITPAaBOBBIMHU aKTaMU
KemepoBckoii obmactu - Kys3bacca, MyHHIIMIATbHBIMU TPABOBBIMH aKTaMH, 32 HCKIIOUYECHUEM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX 4acThio 6 ctaten 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O06 opraHu3anuu MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIMMANBHBIX yCIyr» (nanee -
denepanbroro 3akona ot 27.07.2010 Ne 210-d3) nepeueHb JOKYMEHTOB,

® OCYIIECTBIICHUSI JEHCTBUI, B TOM YHCJE COTJIACOBAaHUI, HEOOXOMUMBIX JUIS TONTYYCHHUS



MYHUIUTAIBHON YCIIYTH M CBA3aHHBIX C OOpalleHHeM B MHbIE TOCYJapCTBEHHBIC OPTaHbl, OPTaHbI
MECTHOTO CaMOYIIPABJICHUSA, OpPraHM3allMM, 34 HCKIIOYEHHEM IIONIYyYEHHs YCIYyT U TOJIy4YeHHS
JOKYMEHTOB W HH(OpMAIMH, MPEIOCTABISIEMbIX B pE3ylbTaTe MNPEAOCTABICHHUS TaKUX YCIYT,
BKJIIIOYEHHBIX B [lepeueHb yciiyr, KOTOpbIE SBISIOTCS HEOOXOOUMBIMH M OOS3aTENbHBIMU IS
[IPEIOCTABIICHUS MyHULIUIIAIbHBIX YCIIYT;

IIpencraBnenus JOKYMEHTOB M MH(OpPMAIMK, OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBJIUCh MPH IEPBOHAYAIHHOM OTKa3e B IMPHEME JIOKYMEHTOB, HEOOXOAMMBIX JIJIs
IPEJOCTaBJICHUS] MyHULIMIIAIBHOW YCIYIH, JTMOO B MPEJOCTaBICHUU MYHHMLMIIAIBHOM yCIyru, 3a
UCKJIIOYEHUEM CJIEAYIOLINX CIIy4aeB:

e 3MEHEHHE TpPeOOBAHMN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOLIUXCSA IMPEJOCTaBICHUS
MYHHULIMIIAJIbHOW YCIYTH, IIOCJI€ II€PBOHAYAIBHOM MOJAa4u 3asBJICHHA O IIPEJOCTAaBICHUU
MYHHULUIIAJIBHON YCIyTH;

e HalMyKe OMIMOOK B 3asBJICHUU O MPEJOCTaBICHUN MYHUIIMIIAIBHON YCIYTH U JOKYMEHTaX,
IOJAaHHBIX 3asIBUTEJIEM I10CJIE IIEPBOHAYAILHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIEHUSI MYHUIIUIIAIBHON YCIYTH, JIM0O0 B IPEIOCTaBICHUN MYHULIUIIAIbHON YCIYIH U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMILIEKT JOKYMEHTOB;

®CTCUCHHE CpPOKa JEHCTBHA JIOKYyMEHTOB WJIM M3MEHEHHE HH(OpManuu 1ocie
IEpPBOHAYAJIILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIsi IPelOCTaBICHUs
MYHUIIUTIATBHON YCIIyTH, THOO B MPEIOCTABICHUN MYHUIIUITAIBHON YCITyTH.

2.8. HcuepnbiBaroliuii INepe4eHb OCHOBAHMW Ul OTKaza B IIpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHS] MyHULIUIIAIBHON YCIIYTH.

OcHOBaHMSIMM Ul OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX sl NPEIOCTaBICHUS
MYHULIUIIAJIbHOW YCIIYTHU SIBJISIOTCS:

® HEe IIPEbsBICHHUE 3asBUTEIEM JIOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD, MTOJIHOMOYHUS (1151
IpeCTaBUTENIs) Ha OOpalleHNe 3a MPeAOCTaBICHUEM MYHUILIMIIAIbHON YCIIyTH;

® [IPE/IOCTaBJIICHUE JOKYMEHTOB, COJEpXAllUX HCHPABICHUS, OLIMOKH, MPOTUBOPEUUBBIE
CBEJICHMSI, 3aUEpPKHYTHIE CJIOBa, HEPa300pUYMBOE HANMCAaHME TEKCTOB U HMHBIE HEOIOBOPEHHBIE
VCIIPABJICHUS, HE NT03BOJIAIOIINE CAEIATh OJHO3HAYHBIN BBIBOJ, O IIOJUIMHHOCTH JOKYMEHTOB;

® [IpE/1I0CTaBJICHUE 3aABUTEJIEM HETIOJIHOIO IAaKeTa I0KYMEHTOB;

® HECOOTBETCTBUE  IPEJCTaBICHHOIO  JOKYMEHTa  TpeOOBaHMSIM,  NPEAbSBISIEMbIM
3aKoHO1aTeNbcTBOM Poccuniickoit denepaniniy U periaMeHToMm;

® 3asBJICHHE HE COJEPKUT MOANUCH U yKa3aHUs (HaMUIINK, UMEHH, OTUECTBA 3asBUTEIIS.

2.9. VcuepnblBalolnii mepeueHb OCHOBAaHMU JUIs TNPHUOCTAHOBJIEHUS W (MJIM) OTKa3a B
MPEIOCTABIEHUU MYHUIIUNIAIBHON YCITYTH.

IIprocraHoBiIeHNE U OTKa3 B NPEJOCTABIEHUN MYHUIMIAIBHON YCIYrd 3aKOHOJIATENbCTBOM
Poccuiickoit @eaepanuu He MPETyCMOTPEHBI.

OcHoBaHMeM U1l OTKa3a B IPEIOCTABICHUN MYHUIIMIIAJIbHON YCIIYTHU SIBJISETCS OTCYTCTBHE B
YIIOJHOMOYEHHOM OpraHe CBOOOJHBIX MECT, 3a HCKIIOUEHUEM CIIydaeB, MPeIyCMOTPEHHBIX
qacTaMu 5 u 6 crathu 67 u crareeil 88 DenepanbHoro 3akoHa ot 29.12.2012 Ne 273-d3 «O6
oOpazoBanuu B Poccuiickoit denepanun.

B cnywae oTkaza, yNOJHOMOYEHHBIM OpraH HaNpaBiseT 3asBUTEI0 MOTHBHPOBAaHHOE
(o6ocHOBaHHOE) yBenomiieHne 00 oTtkase. Hampasnenue yBemomieHus: 00 0TKa3e OCYIIECTBIISIETCS
HOCPEICTBOM 3JIEKTPOHHOM MOYTHI, 10 HOYTOBOMY ajipecy u/uinu ¢ ucnoib3oanuem EIITY, PIITY
(pu HAJIMYMK TEXHUYECKHUX BO3MOKHOCTEH) ClIOCOOOM YKa3aHHBIM 3asBUTEJIEM.

2.10. IlepeueHs yciyr, HEOOXOIUMBIX U 0053aTENBHBIX JUIS IPEJOCTABICHUS MYHUIIUIIATbHOM
yCIyTd, B TOM 4YHCIE€ CBEIEHUS O JOKYMEHTe (JOKyMEeHTax), BbIIaBa€MOM (BbI1aBa€MbIX)
OpraHM3alUsAMH, YYaCTBYIOUIUMHU B IPEAOCTaBICHUY MyHUIIMIIAIILHOW YCIIyTH.

VYcenyru, KoTopble SBISAIOTCS HEOOXOAMMBIMU M 00S3aTeIbHBIMU JUISL TPENOCTABIICHUS
MYHUIIMIIAJIbHOW YCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsanok, pa3Mep U OCHOBAHUS B3UMaHUA rOCYIapCTBEHHOW MONLIWHBI WM WHOW TUIAThI
3a IPEAOCTaBICHUE MYHUIIMIIAJIbHON YCIyTH.

[IpenocraBienne MyHULIUIIAILHON YCIYTH OCYILIECTBIsIETCS OECIUIaTHO.

2.12. Tlopsimok, pa3Mep M OCHOBAHMS B3MMaHUA IUIaThl 3a IIPEIOCTABIEHUE YCIYT,
HEOOXOJUMBIX M 00s3aTENIbHBIX Ul MPENOCTABICHUS MYHUIMINAIBHOW YCIyru, BKIIOYast



uH(OPMAIIHIO 0 METOAMKAX pacueTa pa3Mepa TaKo IIaThl.

Ycenyru, KoTopble SBIAIOTCS HEOOXOAMMBIMH M 00S3aTeIbHBIMU JUISL TPENOCTABIICHUS
MYHHIIUIIATLHON YCITYTH, OTCYTCTBYIOT.

2.13. MakcuMalIbHBIM CPOK OKHMIAHUS B OYEpPEAW IMpH Mojade 3ampoca O MPeIOCTaBICHUU
MYHUIIUIAIBHON YCIyTH, YCIyTH OpraHM3allid, Y4YacTBYIOIIEW B €€ MPEJOCTABICHUU, W TPHU
MOJIyUYEHUU pe3y/bTaTa MPel0CTaBICHUS TAKUX YCIYT HE JOKEH MPeBbIaTh 15 MUHYT.

2.14. Cpok u MOPSAOK PErHCTPALlUU 3aMpoca 3asBUTEIS O MPEJOCTABICHUH MYHUIIUIIATBLHON
YCIIyTH, YCIYT'HM OpraHHU3alliH, YYacTBYIOIIECH B €€ MpPEICTaBICHUU, B TOM YHCIE B AJIEKTPOHHOU
dopme.

3asBiIeHUE, PEACTABICHHOE 3asIBUTENIEM JIMYHO JIMOO €ro MpeacTaBUTENIeM, PETUCTPUPYETCS
B YCTAaHOBJICHHOM IIOpSJKE B YINOJHOMOYEHHOM Oprane B TeueHwe | pabodero IHS C JaTbl
MOCTYIJICHUSI TAKOTO 3asBJICHHUS.

3agBneHne, NOCTynuBIIee B diekTpoHHo ¢(opme na EITY, PII'Y (mpu Hamuuuu
TEXHUUYECKOH BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM IMOPSAJIKE YIMOJIHOMOYEHHBIM
OpraHoM B JICHb €r0 IOCTYIUICHHUS B CIIydae OTCYTCTBHUS aBTOMATHYECKON PErMCTpalliyl 3alpOCOB
Ha EIIT'Y, PIII'Y. 3asBneHue, mocTynuBIilee B Hepabodee BpeMs, PETHCTPHPYETCS B TIEPBBIH
pabouuii 1eHb.

2.15. TpeboBanus K MOMELIEHUSIM, B KOTOPBIX MPEAOCTABISIETCS MYHUIIUMTIANbHAS YCIyTra, K
3ally OKUJAHMSI, MECTaM JUISl 3allOJIHEHUS 3alPOCOB O MPEAOCTaBICHUMM MYHULMIAIBHON YCIYTH,
nH(GOPMAILIMOHHBIM CTEH/IaM ¢ 00pa3laMu UX 3alOJHEHUS U IepEeYHEM IOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABJICHUSI MYHUIUIIAIBLHON YCIYTH, B TOM YHCIE K OOECIEYCHHMIO TOCTYITHOCTH ISt
WHBAJIHNIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOaTeNbCTBOM Poccuiickoit @enepanuu o
COLIMAJIbHON 3aIlUTEe HHBAJIA]IOB.

2.15.1. TlomemieHus YHMOJHOMOYEHHOIO OpraHa [Jjisi MPEeIOCTaBICHUS MYHUIUIAIbHON
YCAYTH pa3MemialoTcs Ha NEepBOM  dTaxke 31aHus. llepeaBrbkeHHe TIO  MOMEIIECHHSIM
YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOJUTCS MPUEM 3asBICHUS U JOKYMEHTOB, HE JOHKHO
CO3/1aBaTh 3aTPYJHEHUN /TS JTUI] C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMHU 37I0POBBSI.

[TomemieHue  ymoJHOMOYEHHOTO OpraHa Juisi T[pHema  3asBuUTeled  obopymyeTcs
MH(OPMALIMOHHBIMU CTEHJAMH, Ha KOTOpPBIX pa3Meliaercs ¢opma 3asBiIeHUS ¢ oOpa3loM ee
3allOJIHEHUS W TepeYeHb JAOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHHUS MYHHIIMIIAIbHON
YCIIYTH.

[TomemieHusi, B KOTOPBIX OCYIIECTBIISIFOTCS JEHCTBUS MO MPEAOCTABICHUIO MYHULIUIATHHON
YCIYTH, 00€CTIEYNBAIOTCS] KOMITBIOTEPAMH, CPEJICTBAMH CBSI3H, BKIIFOUAs TOCTYI K HH()OPMAITMOHHO
TEJIEeKOMMYHUKAIIMOHHON ceTu «/HTepHeT», OPTTeXHUKOU, KaHUEIIPCKUMH MPUHAIIC)KHOCTIMH,
WH(OPMAIMOHHBIMH M CIPAaBOYHBIMU MaTepHallaMH, HAISIHOW WH(OpMAaINUed, CTYIbIMH U
CTOJIaMH, CpPEICTBAMHU TMOXXAPOTYIICHUS ¥ OMNOBEIICHUS O BO3HUKHOBEHUH YpE3BBIYAITHON
CUTyallud, JOCTYIIOM K PpErHOHAJbHOW CHCTEME  MEXKBEJOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJICHCTBHS, a Takke OOecmeunBaeTcs ITOCTYMHOCTh JJIi HWHBAJIMAOB K YKa3aHHBIM
MOMEIICHUSIM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoil denepanuu 0 COLMAIBLHON
3alUTe HHBAJIUIOB.

3an oXuJaHMWs, MecTa JJis 3aloJHEHHs 3alpocoB M IpHUeMa 3asBUTENEH 00OpyIyrTCs
CTYJIbSIMU, U (WJIH) KPECENbHBIMU CEKIHSIMHU, U (M) CKaMbsIMHU.

WudopmanroHHble MaTepuaibl, NpeIHa3HAYeHHBbIE Ui WHOOPMHUPOBAHUS 3asBHTENEH O
MOpsIKE TPEOCTABICHISI MYHUIIMITATLHOW YCIYTH, pa3MeNIaloTcsl Ha HHPOPMAIIMOHHBIX CTEHaX,
pacIIOIOKEHHBIX B MecTaxX, 00eCHeunBaIONIMX JOCTYI K HHUM 3asBHTENEH, U OOHOBISIOTCS TIPH
U3MEHEHHH JICHCTBYIOLIETO 3aKOHOAATENbCTBA, PErYJIMPYIOIIEro MPEeI0CTaBICHUE MYHHIIUIIATBHOM
YCIYTH, U CIIPABOYHBIX CBEJICHUM.

NudopmanonHbie CTEHABI JOKHBI pacloyiaraTbcsi B MeCTe, JOCTYITHOM IS MMPOCMOTpa (B
TOM YHCJIE TP OOJIBIIIOM KOJIHYECTBE TIOCETUTEINEN ).

2.15.2. Jlna  obecriedeHUs  JOCTYITHOCTH  TOJIYYEHHs ~ MYHUIMNAIBHOH  YCIyIH
MaJIOMOOMIILHBIMH TPYIIIIAMH HACEJICHUS 37]aHUS M COOPYKEHUS, B KOTOPBIX OKa3bIBACTCS YCIIyTa,
000pYAYIOTCS COTJIACHO HOPMATHBHBIM TPEOOBAaHUSAM, YTBEPKICHHBIM MPUKa30M MUHCTPOs
Poccum ot 14.11.2016 Ne 798/mp «O06 yrBepxkaennn CIT 59.13330 «CHull 35-01-2001
JloCTYIMHOCTD 37JaHUI U COOPYKEHHH JIJIsl MATIOMOOMIIBHBIX TPYIIN HACEICHUS.



B xabunere 1o npueMy MaJOMOOHMIIBHBIX TPYII HACEICHUS UMEETCS] MEAMIIMHCKAs arTeyuKa,
nuTheBas Boja. [Ipm HEOOXOAMMOCTH COTPYIHMK, OCYILECTBIISIOLUIMM NpUEM, MOXKET BbI3BAaTh
KapeTy HEOTII0KHOM CKOPOH MOMOLIH.

IIpu obpamieHuyn rpaxaaHuHa ¢ HapyleHUSIMH (YHKIHMH ONOPHO-IABUIaTEIBHOIO ammapara
pabOTHUKHU YIIOJIHOMOUYEHHOTO OpraHa NpeANpUHUMAIOT CIEAYIONIUE AEHCTBUS:

® OTKPBIBAIOT BXOJHYIO JIBEPh U ITIOMOI'aOT I'Pa)</IaHUHY OECHPEIATCTBEHHO MOCETUTh 3JJaHHe
YIIOJIHOMOYEHHOTO0 OpraHa, a TakKe 3apaHee IperylnpekAaroT O CYLIECTBYIOUIMX Oapbepax B
3/1aHUN;

®BBUICHAIOT 1I€JIb BHU3UTAa TPaKIAHWHA M COINPOBOXKAAIOT €ro B KaOMHET MO IpHEMY
3asBJICHMS]; IIOMOralT I'PaKJaHUHY CECTb Ha CTYJ WIM PAaCIONararT KpECIO-KOJACKY y CTOJa
HalpOTUB CHELUAINCTA, OCYILECTBIIAIOLIETO IPUEM;

® COTPYAHMK YIIOJIHOMOYEHHOI'0 OpIaHa, OCYILECTBIIAIOLINI IpUeM, IPUHUMAET TpaKIaHnHA
BHE OYepe/ar, KOHCYJIbTUPYET, OCYIIECTBISET MPUEM 3asiBIICHUS C HEOOXOAMMBIMH JTOKYMEHTAMH,
OKa3bIBaeT MOMOIIIb B 3aI10JIHEHUH OJIAHKOB, KOMUPYET TIOKYMEHTBHI;

®[10 OKOHYaHWMM IIPEIOCTABICHUS MYHULUIAIBHON YCIYTd COTPYAHHUK YIIOJIHOMOUYEHHOTO
OpraHa, OCYHICCTBISIOIIMKA MpUEM, IOMOTaeT TpPaXJaHWHY BBIUTH (BblexaTh) W3 KaOWHeTa,
OTKPBIBAET JIBEPH, COMPOBOXKJACT Ipa)<JlaHMHA O BbIXOJA U3 3[aHMs, U IIOMOTaeT MOKUHYTh
3/1aHue; TepefaeT TIpaXkJaHWHA COINPOBOXKIAIOLIEMY JIMIY WM II0 €ro JKEJAHUIO BBI3bIBAET
aBTOTPAHCIOPT U OKa3bIBACT COJICHCTBHE NPU €r0 MOCAJKE.

[Ipu oOpameHnu rpakaaH ¢ HEIOCTaTKaMHU 3pEHUs PaOOTHUKU YIIOJHOMOYEHHOTO OpraHa
OPEANPUHUMAIOT CIIEAYIOUINE AeHCTBUSA:

® COTPY/IHUK YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIISIIOIIMM TPUEM, IPUHUMAET IpaKIaHUHA
BHE OYepeaH, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTUPYET, BCIYX HPOUYUTHIBAET
JOKYMEHTBI U Jlajiee 110 HEOOXOJUMOCTH MPOU3BOAUT UX Bblaauy. [Ipu oO1eHnn ¢ rpa’k IaHuHOM C
HEJOCTaTKaMH 3pEHUs HEOOXOJUMO OOIIAaThCSl HEMOCPEICTBEHHO C HHM CaMUM, a HE C
COIIPOBOKIAIOIMM €ro JIMLOM, B Oecele MOIb30BaThCS OOBIYHOM pPAa3TOBOPHOM JIEKCHUKOM, B
MIOMEIICHUH HE CIIEAYET OTXOIUTh OT HEro 0e3 mpeaynpexIeHus;

® COTPYAHMK YIOJIHOMOYEHHOIO OpraHa OKa3bIBaeT IIOMOILIb B 3allOJHEHUHM OJaHKOB,
KONHMPYeT HEOOXOJMMbIe NOKYMEHTHI. JIJil MOANMCAHUS 3asiBICHUS MOJBOAUT JIUCT K ABTOPYUKE
rpakJIaHNHA, TOMOTAaeT COPHUEHTHUPOBATHCS M MoANucaTh OnaHK. [Ipr HEOOXOAMMOCTH BBIAAIOTCS
HaMSTKH JUIs CIa0OBUAIIUX C KPYITHBIM HIPU(TOM;

®[10 OKOHYaHHMM IPENOCTABICHNUS MYHULUIAIBHOW YCIYTHd COTPYAHHUK YIOJIHOMOYEHHOTO
opraHa, OCYLIECTBIISIIOIINNA MpPUEM, TIOMOTaeT IPpaXXAaHUHY BCTaTh CO CTYJIa, BHINTH U3 KaOWHETa,
OTKPBIBAET JBEPH, CONPOBOXKAAECT IpakJaHWHA K BBIXOLY W3 3[aHMs, U NPOBOXKAET HA YJIMILY,
3apaHee MpeayNnpeIuB MOCETUTENS O CYIIECTBYIOIMX Oapbepax B 3[aHHMH, NEpeAaeT IpakJaHHHA
COIPOBOKAAIOIIEMY JIMILY MJIU 110 €r0 >KEJIaHUIO BBI3BIBAET aBTOTPAHCIIOPT.

IIpn oOpamieHuu rpaxkgaHuHa ¢ jAedexTamu ciayxa paOOTHMKH YIOJHOMOYEHHOI'O OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

® COTPY/IHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOIMN MPUEM IpaKIaH C HapyLIEHUEM
cilyxa, oOpalaercs HEIOCPEACTBEHHO K HEMY, CIPAIINBACT O LEIH BU3UTA U JIa€T KOHCYJIbTALHIO
pa3MEpEeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU 3TOM CMOTPUT B JIMLO IOCETUTENS, TOBOPUT SICHO,
CJIOBa JIOTMOJHSET MOHSATHBIMHU KECTaMH, BO3MOXKHO OOIlleHHWE B MUCbMEHHOW (opMe 1nbo uepes
HepeBOTYMKA KECTOBOI'O S3bIKa (CYyp/IONEePEeBOJUNKA);

® COTPY/IHUK, OCYIIECTBIISIFOIIMM MpueM, OKa3blBaeT MOMOIb U COACWCTBHE B 3alOJHEHHH
0JIaHKOB 3asIBJIIEHUH, KOMUPYET HEOOXOJUMbIE JOKYMEHTHI.

2.16. Ilokazarenu 1OCTYIIHOCTH U KayeCTBa MyHULIUIIAIILHOM YCIIYTH.

2.16.1. OcCHOBHBIMH  TIOKa3aTeJIsIMH  JIOCTYITHOCTH W  KadecTBa  IPEIOCTABICHHS
MYHMIIMIIAJIBHOW YCIIYTHU SIBIISIOTCSA:

® PacroJOKEHHOCTh TOMEIICHUH YMOJHOMOYEHHOTO OpraHa, IpeJAHa3HAuY€HHBIX JUIsS
IIPEIOCTABJIEHUS] MYHULUINAIBHONW YCIYrHM, B 30HE JOCTYNHOCTM K OCHOBHBIM TPaHCHOPTHBIM
MarucTpaisiMm;

ecTerneHb MH(OOPMUPOBAHHOCTH 3asBUTENS O MOpPsAKE MNPEAOCTABICHHS MYHUIUNATBHON
yCIayru (OCTYMHOCTh MH(OpMAny O MYHHUIMIIAIBHOM yciayre, BO3MOXKHOCTh BBIOOpa criocoba
noJiyuyeHus: "HpopMaIum);



® BO3MOXKHOCTh BbIOOpa 3asBuTENeM (opM OOpalleHus 3a MOJYYEHHEM MYHUIUNATBHON
YCIIyTH;

® JOCTYITHOCTh OOpaIlleHus 3a MPEeAOCTABICHUEM MYHUIUNAIBHON YCIYTH, B TOM YHCIE JJIs
JIMI] C OTPAaHUYEHHBIMHM BO3MOXHOCTSIMU 3/J0POBbS;

® CBOCBPEMECHHOCTh  IIPEJOCTABICHUS MYHHULMIIAIBHOW YCIYTM B COOTBETCTBHHM CO
CTaHZIapTOM €€ NPEAOCTaBICHMUS;

e cOOTIO/IEHUE CPOKOB TPEAOCTABICHUS MYHUIIUIAJIBHONM YCIYTH W CPOKOB BBITIOJTHEHUS
aJMMHHMCTPATUBHBIX MPOLIEYp IPU MIPEIOCTABICHUN MYHULIMIIAJIbHON YCIIyTH;

® BO3MO’KHOCTb MOJIy4eHHs] MH(OpMaIK 0 X0/1€ NPEIOCTaBIECHUS MyHUIIUIIAIBHON YCIIYTH;

® OTCYTCTBHE OOOCHOBAHHBIX JKaJI00 CO CTOPOHBI 3asIBUTEIS 110 Pe3yJIbTaTaM IPeJOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH;

® OTKPBITBHIM JOCTYN JAJIs 3asBUTENEH K MH(POPMALUN O MOPSIKE U CPOKAX MPEAOCTABICHHS
MYHUIUTIATBHON yCIYTH, TMOpsAAKe OOKanoBaHWs JeicTBUi (0e31eHCTBHSA) YIMOJTHOMOYEHHOTO
OpraHa, pyKoBOJUTES YIIOJJHOMOYEHHOIO OpraHa Ju0o cleruanicTa ynoJHOMOUYEHHOIO OpraHa;

® HATMYKE HEOOXOAWMOTO W JIOCTaTOYHOTO KOJUYECTBA CIEIHATUCTOB YIOIHOMOUYEHHOTO
OpraHa, a TaKKe IOMEIICHUH YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYHIECTBIIACTCS IPUEM
3asIBJICHUN U JIOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. B MBOY «JIuneir Ne23» oOecmeduBaeTcsl CO34aHUME MWHBAIAAAM W HWHBIM
MaJIOMOOMJIBHBIM TpYIINIaM HAacCeJIEHUs CIEAYIOIUX YCJIOBUM JOCTYNHOCTH MYHHULUIAIBHON
yCIyTH B COOTBETCTBUM C TPEOOBAaHUSIMHU, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMU U HHBIMU
HOPMAaTUBHBIMH ITPaBOBBIMU aKTaMU:

® OKa3aHHe MHBAIM/AM ITIOMOIIH, HEOOXOIUMOM ISl IOJYYEHHUs B JJOCTYITHOU Uil HUX (hopme
uHpOpMAaLIMU O MpaBWIaX MPEIOCTaBICHNU MyHULIUIIAIBHOM YCIIyTH, B TOM yHucie 00 0popMIeHUN
HEOOXOJUMBIX JJISl TIOJIYyYEHUS] MyHUIIUNIAIbHON YCIYrH TIOKYMEHTOB, O COBEPIIEHUU UMM IPYTHX
HEOOXOUMBIX JUIsl [TOJyYEHHUs] MyHULIMIIAIbHON YCIIYTH JeHCTBUM;

® [IPE/I0CTaBJIICHUE MYHUIMIAIBHON YCIYrM MHBIWJAAM IO CIyXy, IPU HEOOXOAMMOCTH, C
HCIIOJIb30BAaHUEM PYCCKOI'O >KECTOBOIO $f3blIKa, BKJOYas OOecleYeHHE JOIyCKa B IOMELIEHUE
CypJloNIepeBOJUNKa, TU(IOCYpAOIIEPEBOIUHKA;

®OKa3aHME I[IOMOIIM MHBAJIWIAM B IPEOJOJIEHUH OapbepoB, MELIAIOUINX [OJYYEHUIO
MYHULIMINIAJILHON YCIIYTU HApaBHE C APYTUMU JIMLIAMHU.

2.16.3. Ilpu mnpenocTaBieHHMM MYHUIMMIAIBHONW YCIYTM B3aUMMOJEHCTBHE 3asBUTENS CO
CHEIHAJINCTOM YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS IPU JIUUYHOM OOpaIlleHUH 3asiBUTENIS:

e JUIs OJYYEeHUs1 MHPOPMALIUMH 110 BOIIPOCAM MPEJOCTaBIEHUS] MyHUIMIIATbHOM YCIyTH;

e JIsl TOJA4M 3asBJIEHUS U JOKYMEHTOB;

e JUIs IOJYYEHUsI HHPOPMALIMH O XO0/1€ MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH;

e JUIsI TTOJTYYEHHUs pe3yJIbTaTa PeAoCTaBICHUS] MyHULIMIIAIBHON YCIIYTH.
[TpoaOMmKUTENTEHOCTD B3aUMOIEUCTBUS 3aBUTENS CO CHEUAINCTOM YIIOJTHOMOYEHHOTO OpraHa He
MOJKET IPEBBIIATE |5 MUHYT.

2.17. VHple TpeOOBaHWS, B TOM YHUCIIEC YYUTHIBAIOIIME OCOOECHHOCTH IIPENIOCTABICHUS
MYHUIUNAIBHON YCIYTH MO 3KCTEPPUTOPHAIBLHOMY MPHHLMIY U OCOOCHHOCTH MpPEJOCTaBIECHUS
MYHUIIMIIAJILHON YCIIYTU B JIEKTPOHHOM (opMe.

2.17.1. 3asgBuTens BOpaBe OOpaTUTbCA 3a MPEJOCTABICHUEM MYHHUIMIIAIBHON YCIyrH |
M0JIaTh IOKYMEHTHI, YKa3aHHbIE B NYHKTE 2.6 HACTOALIETO aAMUHUCTPATUBHOIO periiaMeHTa, Mpu
HaJIMYUU TEXHUYECKOM BO3MOXKHOCTH B 3eKTpoHHOU (opme uepe3 EI'Y, PIII'Y (mpu nHamuuuu
TEXHUYECKOH BO3MOXKHOCTH) C MHCIIOJB30BAaHMEM HIIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX
AJIEKTPOHHOM MOAMKICHIO0 B COOTBETCTBHH C TpeOoBaHusMu DenepanbHoro 3akoHa oT 06.04.2011 Ne
63-D3 «O0 >MEeKTPOHHON MOAMHCH).

Y1nonHOMOYEHHBI OpraH obOecrnieuyuBaeT HH(DOPMHpPOBAHHE 3asBUTENEH O BO3MOMXHOCTHU
MOJIy4eHUsI MYHMIMNANbHOU yciyru uepes EIIIY, PIITY.

Ob6pamenne 3a ycmyron uyeped EIII'Y, PIII'Y ocymecTBisercs myTeM 3aroTHEHUS
MHTEPaKTUBHON (opMbl 3asiBIeHUs ((HOPMHUPOBAHUS 3aMpoca O MPEJOCTABICHUH MYHHULUIAIBHON
YCIIyTH, COAepX aHHe KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (OpPMBI 3asBJICHUS, YCTAHOBICHHON
HACTOSIIIMM aJMMHUCTPATHBHBIM perjlaMeHToM) (nanee - 3ampoc). OOpaieHue 3asBUTENS B



YIIOJIHOMOYEHHBI OpraH yKa3aHHBIM CIIOCOOOM 00ecreurBaeT BO3MOXHOCTH HAIPABICHHUS W
NOJYy4YEeHUsl OJHO3HAYHOW W KOHQHUIEHIMAIbHON HHPOpPMALUHU, a TaKKe IPOMENKYTOUHBIX
cOoOOLIeHUH M OTBETHOM HMH(OPMAIMM B 3JEKTPOHHOM BHJE C MCIOJIb30BAaHMEM HIIEKTPOHHOMH
MOJIMCH B IOPSIAKE, MPETYCMOTPEHHOM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanum.

2.17.2. Tlpu mpenocTaBlIeHUH MYHHIIMITATBLHOW YCIYTH B 3JIEKTPOHHOU (hopMe MOCPEACTBOM
EIIT'Y, PIII'Y (npu HaIM4YMK TEXHAYECKON BO3ZMOKHOCTH) 3asIBUTEII0 00ECIICUNBACTCS:

® [I0JTy4YeHHE UHPOPMALIUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MyHUITUIIAIBHON YCITYTH;

 3aM1Ch HAa IPUEM B YIIOJTHOMOYEHHBIM OpraH Ajs N0Ja4y 3asiBICHUS U JOKYMEHTOB;

¢ (hopMupoBaHHE 3a11poca;

® [I[PYEM U PETUCTPALMS YIIOJTHOMOYEHHBIM OPTaHOM 3ampoca U JOKYMEHTOB;

® [IOJIy4E€HHE PE3yJIbTaTa MPEAOCTaBICHNS MYHULIUIIAIILHON YCIIYTH;

® [IOJIy4CHHE CBEICHHUN O XOJI€ BBIIIOJIHEHMSI 3aI1pOCa;

® OCYLIECTBJICHUE OLICHKHM KaueCTBa IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

e jocyneOHOe (BHecylneOHOe) oO)kajoBaHWE pelmieHud ©  JedcTBuil  (Oe3aeicTBHS)
YIIOJHOMOYEHHOI'O OpraHa, pyKOBOJAUTENSl YIOJHOMOYEHHOI'O oOpraHa Jjaubo crenuagucra
YIIOJTHOMOYEHHOT'O OpPraHa.

2.17.3. Ilpu ¢opMupoBanum 3ampoca B INEKTPOHHOM BHJIE (NMPH HATHMYUU TEXHHUECKOU
BO3MOKHOCTH) 3asBUTEIII0 00ECIIEUMBAETCS:

© BO3MOKHOCTh KONHMPOBAaHUS M COXPAHEHUS 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTAaBIICHUS YCIIYTH;

® BO3MOJKHOCTb Ie4aTH Ha OyMa)KHOM HOCHUTEJE KOIIMH IEKTPOHHON (OpMBI 3apoca;

® COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HaUYCHHUH B JIF00O0H MOMEHT
[0 JKEeJIAaHWIO I0JIb30BaTels, B TOM YHMCIE MPU BO3HUKHOBEHHMU OLIMOOK BBOJA M BO3BpaTe LIS
MOBTOPHOTO BBO/Ia 3HAYECHHUH B 3JIEKTPOHHYIO (hOpMY 3aIpoca;

® 3a110JIHEHHE T10JIeH 3JIEKTPOHHOM (OpMBI 3ampoca 10 Havyajia BBOJIa CBEICHUHN 3asBUTEIIEM C
UCIIOJIb30BAaHUEM CBEACHUM, pa3MEIEeHHbIX B (elepaibHON rocy1apcTBEHHOW MH(MOPMALMOHHON
cucreMe «Enmnas cucrema wuneHTHuKanuu W ayreHTHQUKanuM B HH(paACTpPyKType,
oOecrnieunBaromell  MH(GOPMALIMOHHO-TEXHOJIOIMYECKOE  B3aUMOACUCTBUE  MH(POPMAIMOHHBIX
CUCTEM, HCIIOJIb3YEMbIX JUIsl MPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHMILIMIAJIbHBIX YCIYr B
3JIEKTPOHHOMU (hopMey (anee - equHast CucTeMa UACHTUDUKALMY U ayTeHTU(UKALUK ), U CBEICHUH,
onyonukoBanHbiXx Ha EI'T1Y, PIII'Y, B yactu, kacarouieicsi CBEAEHHM, OTCYTCTBYIOILUX B €AMHON
cucTeMe UIeHTU(UKALUU U ayTeHTH(PHUKALINH;

© BO3MOXXHOCTh BEpHYTHCS Ha JIF0OOI M3 3TanoB 3all0JIHEHUS 3JIEKTPOHHOU (QOpMBI 3ampoca
0e3 morepH, paHee BBeJIEHHOM HH(pOpMaLINY;

® BO3MOKHOCTB JocTyna 3assurens Ha EI'TIY, PIII'Y k paHee nmogaHHbBIM UM 3aIIpOCaM.

e [Ipy HampaBiIeHUM 3ampoca MCHOJB3YETCS MPOCTas MEKTPOHHAs MOAIUCH, NIPU YCIOBUU,
YTO JIMYHOCTb 3asIBUTENISI YCTAHOBJIEHA TP aKTUBALIMM YUE€THOM 3amKCH.

3anpoc U UHBbIE JOKYMEHTHI, HEOOXOAUMBIE JJIs MPEJOCTaBICHUS MYHHIMIIATbHON YCIyTH,
NOJMUCAaHHBIE TPOCTOM 3JIEKTPOHHOW TOJMUCHI0 M TOJAHHBIE 3asBUTEIEM, MPU3HAIOTCS
PaBHO3HAYHBIMM 3aIIPOCY U MHBIM JOKYMEHTaM, MOJMUCAHHBIM COOCTBEHHOPYYHOH IMOAIMUCHIO U
Mpe/ICTaBICHHBIM Ha OyMa)KHOM HOCHUTEJIE.

VYNOIHOMOYEHHBIM oOpraH obOecreyuBaeT TMpHEM JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, W pPETUCTpaluio 3ampoca 0e3 HeoOXOAMMOCTH
MOBTOPHOTO MPECTABIICHUS 3asiBUTENIEM TAKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, €CIM MHOE
HE YCTAHOBJIEHO (ellepajbHbIMH 3aKOHAaMH U TMPUHUMAEMBIMH B COOTBETCTBUM C HHUMM aKTaMHU
[TpaButensctBa Poccuiickoit ®enepauuu, 3akoHamu Kemeposckoit obnactu - Kyzbacca u
NPUHUMAeMbIMH B COOTBETCTBMM C HMMHU akTtamu IlIpaBurennbctBa KemepoBckoit obnactu -
Kysbacca.

IIpenocraBiieHne MyHMIIMIIAJBHOW YCIYTM HAYMHAETCS C MOMEHTa IPHUEMA U PETUCTPALUN
YIIOJJTHOMOYEHHBIM OPTraHOM D3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEAOCTaBICHUS
yCIIyru
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3. Cocras, ocj1e10BATEIBHOCTh H CPOKH BBINMOJTHEHHS] AAMUHUCTPATUBHBIX NPoLeayp,
TpeOOBaHUs K MOPSAKY UX BbINOJHEHHUS, B TOM YUCJ€ 0COOEHHOCTH BBIIIOJTHEHUS
aJIMHHHCTPATHBHBIX MPOUEAYP B 3JIeKTPOHHOI (hopme

3.1. TIlpenmoctaBieHrne MYHUIMMNAIBHOW YyCIYTHM BKJIIOYaeT B ce0d  Clemyromue
aJMUHHMCTPATUBHBIE IPOLIEAYPBI:

e[IpUEM M PErUCTpalUs 3asBJICHUS U JIOKYMEHTOB Ha MPEAOCTABICHUE MYHHUIUIAIbHOU
yclIyru;

® [IPUHATHUE PEIICHUS O 3aUMCIICHUH WK 00 OTKa3e B 3aYHMCIICHUN B YIIOJTHOMOYCHHBII OpraH;

® HAMPAaBJICHUE OTBETA 3ASIBUTEIIO.

3.1.1. [Ipuem u peructpaius 3asiBJICHUS U TOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIUTTAIbHON

YCIIYTH.

OcHoBaHMEM I Hayaja MPEJOCTABICHHUS MYHULUIAIBHON YCIYyTU SBISETCA JINYHOE
oOpalieHre 3asiBUTENs] WIN MPEICTAaBUTENS B YIOJHOMOYCHHBIH OpraH ¢ 3asBJICHUEM MO (opme,
COTIJIACHO MPUJIOKEHUSAM 2, 3 HACTOSIIEr0 aAMHUHUCTPATUBHOTO pErjaMeHTa U HEoOXOJUMBIMU
JOKYMEHTaMU; TOCTYIJIEHUE 3asBICHUS W KONHUHU JOKYMEHTOB IIOYTOBBIM OTIIPABICHHEM; B
anexktpoHHoi Gopme yepes EINTY, PIITY (npu Hamnyuu TEXHUUECKOM BO3MOKHOCTH ).

3.1.1.1. Ilpm nuuyHOM oOOpalIeHHH 3asBUTENSI B YIOJIHOMOYEHHBIH OpraH CHEIHAIHCT
YIIOJIJHOMOYEHHOTI'O OpPTraHa, OTBETCTBEHHBIN 32 IPUEM U BbIaUy JTOKYMEHTOB:

® YCTAHABJIMBAET JMYHOCTb 3asBUTEISl HAa OCHOBAaHUHM JOKYMEHTA, YAOCTOBEPSIOIIEIO €ro
JUYHOCTb, NPEJCTABUTENS 3asBUTENII - HAa OCHOBAaHUU JOKYMEHTOB, YJOCTOBEPSIOIIMX €ro
JUYHOCTH U MOJIHOMOYHS (B CIy4yae ero oOpamieHus);

® [IPOBEPSIET CPOK ACMCTBUSI JTOKYMEHTA, YJOCTOBEPSIIOIIETO €ro JUYHOCTh U COOTBETCTBUE
JAHHBIX JOKYMEHTA, YIOCTOBEPSAIOIIEr0 JIMYHOCTh, J@HHBIM, YyKa3aHHbIM B 3asBJIECHUU O
3aUMCIICHUU B YIIOJJHOMOYEHHBIN OpraH U NPHUJIOKEHHBIX K HEMY JIOKYMEHTaX.

B xone npuema JOKYMEHTOB OT 3asBUTENS CIIELUAINCT, OTBETCTBEHHBIN 3a IPUEM U BbIIAUy
JIOKYMEHTOB, YIOCTOBEPSIETCS], YTO:

® TEKCT B 3asIBJICHUU O 3aUMCIIEHUH B 00pa30BaTEIIbHOE YUPEXKICHNUE OIACTCS IPOUTEHUIO;

®B 3asjBJIICHUM O 3aYUCICHHH B OOpa30oBaTeIbHOE YUPEXKICHHE YKa3aHbl (aMHIIUSA, WM,
OTUYECTBO (MOCNIEqHEE - MPU HATMYUHM) (PU3HUYECKOTO JIMIA JIMOO0 HAMMEHOBAaHUE HOPUIAMYSCKOTO
JIULa;

®3asBJICHUE O 3aYUCIIEHUU B O0pPa30BATEIbHOE YUPEKICHHE IMOANMCAHO YIOJHOMOYEHHBIM
JULOM;

® IPUJIOKEHBI JJOKYMEHTBI, HEOOXOAUMBIE JIJISl PEOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH.

Ecnu mpencraBieHHblE KONMUU YKa3aHHBIX JOKYMEHTOB HOTapualibHO HE 3aBEpeHBbl (M UX
HOTapHaJbHOE 3aBepeHHEe HE MPEJYyCMOTPEHO  (QelepalbHbIM  3aKOHOM),  CHELHaINCT,
OCYIIECTBISIOIIMN TpUEM JOKYMEHTOB, CpPaBHUB KOIUU JOKYMEHTOB C HUX OpHUTMHAJIaMU,
BBIMOJHSAET HA TAaKMX KOMMSIX HAAMUCh OO0 KX COOTBETCTBUM OpHUTMHANIAM, 3aBEpsieT CBOEH
MOJIMKUCKIO C yKa3aHUEM (paMUIIY U HHUIIUATIOB.

[Ipyn HanuMuMu OCHOBAaHMW JUIs OTKa3a B NPHUEME JOKYMEHTOB M OCHOBAHUM I OTKa3a B
MPEAOCTABIEHUH MYHULIMIAIBHOW YCIYTH 3asBUTEIIO BBIJAETCS MUCbMEHHBI MOTHBUPOBAHHBIM
OTKa3 B IpUeMe JOKYMEHTOB U 3aUMCIIEHUU B YIIOJTHOMOUYEHHBIH OpraH.

[lo pe3ynpraTaM aJAMUHUCTPATUBHON MpOLEAYpPhl MO MPUEMY JOKYMEHTOB CIHEHUAJIUCT
YIIOJTHOMOYEHHOI'O OpraHa PEruCTPUPYET 3asABlIEHHE, (OPMUPYET €0 3asiBUTEINS U NEPETACT €ro
JUTSL IPUHSTHUS PEIICHUS O 3aYMCICHUH WM OTKA3€ B 3aYMCIIEHUU B YIIOJHOMOUYEHHBIN OpraH.

MakcuMaiabHBIH CPOK BBINOJHEHHUS aJMUHUCTPAaTUBHOM Mpouenypbl IO MpueMy u
pEerucTpalmy 3asBJICHUS O 3aUMCIEHUM B 00pa30BaTEIbHOE YUPEXKACHUE U MPHIIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJIsieT 1 pabouuii 1eHb.

Kpurepuii npuHsATHS pelIeHUs: MOCTYIUIEHUE W PETUCTpalus 3asBICHUS O 3aUUCICHUU B
o0pa3oBaTesbHOE YUpeXKICHNUE U PUITIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbraroM agMUHHCTPATUBHOW MPOUEAYPHI SBISETCA MPUEM U PETHCTpallUsl 3asiBICHUS O
3aYUCIIEHUU B 00pa30BaTeIbHOE YUPEXKIEHUE U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Wudopmanus o mpueMe 3asBICHHMS O 3aUMCIEHUU B 00pa3oBaTeNbHOE YUpEKJICHHE U
MPWIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHpPYeTCS B YCTAaHOBJIEHHOM IMOpPSAKE, B TOM YHUCIE B
CHUCTEME D3JIEKTPOHHOTO JOKYMEHTooOopoTa (IpH HQJIMYUM TEXHUYECKOH BO3MOXKHOCTH)



YIOJIHOMOYEHHOTO OpraHa.

3.1.1.2. Tlpu HampaBJICHUU 3asBUTEJIEM 3asBJIICHHUS U JOKYMEHTOB B YITOJTHOMOYEHHBIM OpraH
MIOCPECTBOM MOYTOBOM CBSI3U CHELUATHUCT YIOJTHOMOUYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MPHEM U
BbI1ayy JJOKYMEHTOB:

® [IpOBEPSIET NPABWIBHOCTh AJPECHOCTH KoppecnoHAeHIMH. Omubo4yHO (HE Mo aapecy)
NPUCITaHHBIC TMCbMa BO3BPAIIAIOTCS B OPraHU3aIMIO TOYTOBOM CBSI3M HEBCKPHITHIMHU;

® BCKPBIBAET KOHBEPTHI, IPOBEPSET HAIUYUE B HHUX 3asBICHUS U JOKYMEHTOB, O0S3aHHOCTD
IO NIPEIOCTABIEHNIO KOTOPBIX BO3JI0KEHA HA 3asIBUTENIS;

® [IPOBEPSIET, UTO 3asBJICHUE HE HCIIOJHEHO KapaHJallloM, HAallUCaHO pa30opuuBo, GpamMuiny,
uMeHa, oTuecTBa (IIpM HAJIMYMM), HAWMEHOBAHHME, aJpeC MeCTa JKUTEIbCTBA, AaJpec
MECTOHAXOXKACHUS, HaIMCaHbl MOJTHOCTBIO, MOJUTUHHOCTh MOJITUCH 3as BUTEIS
3aCBH/IETEILCTBOBAHHOM B YCTAHOBJICHHOM 3aKOHO/IaTEILCTBOM MOPSIKE;

® [IPOBOJIUT TEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOMHUH JOKYMEHTOB, UX COOTBETCTBUE
JEHCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXXe IPOBEPSAET, YTO YyKa3aHHbIC KOMUHU 3aBEpEHBl B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM IMOPSJIKE;

® [IPOBEPSET, UTO KOMUH IOKYMEHTOB HE HMEIOT CEPbE3HBIX MOBPEXKICHUN, HATMYNE KOTOPBIX
HE TO3BOJISET OJHO3HAYHO HCTOJKOBATH MX COJIEPKAHHUE, OTCYTCTBYIOT MOJYHMCTKH, MPUITUCKH,
3a4epKHYTHIE CI0BA, UCIIPABIICHUSI.

MaxkcumanbHBIE  CPOK  BBINIOJHEHHUS aJIMUHHCTPATUBHOW TPOLEAYPHl IO TpUeMy H
PETrUCTpalMK 3asiBICHUS O 3aYHCICHUU B 00pa30BaTEIbHOE YUPEKIECHUE U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJIsIeT 1 pabouuii 1eHb.

Kputepuii npuHATUS pelICHUs: MOCTYIUIEHUE W PErucTpaius 3asBICHHUS O 3aUMCICHUH B
00pa3oBaTeNbHOE YUPEKICHUE U TIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3synbpraroM aiMUHHCTPATUBHOU MPOLEAYPHI SABISAETCS MPUEM U PETUCTpAIUs 3asiBICHUS O
3a4MCIICHUH B 00pa30BaTeIbHOE YUPEKICHHE U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanivsa o mpueme 3asBICHUS O 3aUMCICHHM B 00pa3oBaTEelIbHOE YUPEKICHUE U
NPUIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHUPYETCS B YCTaHOBJICHHOM IIOpPSJIKE, B TOM YHUCIIE B
CUCTEME DJJIEKTPOHHOTO JIOKYMEHTOOOOpoTa (NP  HATUYMM TEXHUYECKOH BO3MOKHOCTH)
YIIOJTHOMOYEHHOT'O OpIaHa.

3.1.1.3. Ilpuem u peructpanus 3asiBICHUS O 3aUMCICHUU B 00pa30oBaTelbHOE YUPEXKICHUE U
NPUIIOKEHHBIX K HEMY JJOKYMEHTOB B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB.

[Tpu HanpaBiaeHUH 3asBICHUS O 3aYUCIICHUU B 00pa30BaTEIbHOE YUPEKACHHUE B DIIEKTPOHHON
dbopme (TTpy HATUYMHU TEXHUYECKONW BO3MOKHOCTH) 3asiBUTENI0 HE0OXoaumMo 3anoHuTh Ha EINTY,
PIII'Y anexTpoHHYyI0 (hopMy 3ampoca Ha NpeAOCTaBIeHHEe MYHUIMIAIBHON YCIyrH, IPUKPENUTh K
3asBICHHIO B  JJIGKTPOHHOM  BHJI€ JIOKYyMEHTHI, HEOOXOAMMBIE ISl  TPEIOCTABIICHHUS
MYHUIIUTIATLHON YCIyTH (TIPU HAIWYHH).

Ha EIII'Y, PII'Y pa3memniaercs oOpasell 3amoidHEHUs] 3JEKTPOHHOW (opMbl 3asBiIECHUS
(3ampoca).

dopmaTHO-JIOTMYEeCcKas IpoBepKa cPOPMUPOBAHHOTO 3asIBJICHHUS (3ampoca) OCYIIECTBISETCS
ABTOMATHUECKH T1OCIIE 3allOJIHEHUs 3asBUTENIEM Ka)KJOro U3 IoJiel 3JeKTPOHHOM (opMbI 3ampoca.
[lpr BBIABICHMHM HEKOPPEKTHO 3alOJHEHHOTO TMOJISl JJIEKTPOHHOW (OPMBI 3ampoca 3asBUTEIb
YBEJIOMJISIETCS O XapakTepe BBIABICHHON OIIMOKM U MOpSAKE €€ YCTPaHEHUs MOCPEeICTBOM
WH()OPMAIIMOHHOTO COOOIIEHHS HEMOCPECTBEHHO B MJIEKTPOHHOM (hopme 3ampoca.

Crnenpanuct, OTBETCTBEHHBIH 3a MPUEM U BbIAaYy JOKYMEHTOB, IPU MOCTYIJICHUN 3asBJICHUS
U JIOKyMEHTOB B DJIEKTPOHHOM BHJIE:

® [IpOBEPSET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
UCKa)XEHHOW MH(pOpMalny;

® DETUCTPUPYET JIOKYMEHTHI B YCTAHOBIICEHHOM TIIOpSAIKE, B TOM 4YHCIE B CHCTEME
AJIIEKTPOHHOTO JOKYMEHTOO0O0pOTa (MPY HATUYHH TEXHUYECKON BO3MOKHOCTH) YIOJIHOMOYEHHOTO
oprasa;

e popMUpYyeT W HaAMpaBISAET 3asABUTENO dJeKTpoHHOE yBemomuieHnue yepe3 EINY, PIITY o
MOJIyUEHUU M pEerucTpanuy OT 3asBUTENS 3asBJICHHS (3alpoca) U KOMHM TOKYMEHTOB, B Clydae
OTCYTCTBUSI TEXHHMUYECKOW BO3MOXKHOCTH aBTOMATHYECKOTO yBeaomileHus 3asButens uepes3 EIY,
PIIT'Y;



® HAMpaBJISIET TOCTYMUBIIUN TAKEeT JOKYMEHTOB B JJCKTPOHHOM BHUAEC HAYAIBHHUKY
YIIOJIHOMOYEHHOTO OpraHa.

MakcuManbHBIE CPOK BBIMIOJIHEHUS aJMHUHUCTPATUBHOM MpOLEIYyphl IO MpHEMY H
pETUCTpalMy 3asBJICHUS O 3aYUCICHUH B 00pa30BaTEIbHOE YUPEKACHUE U MPHIIOKEHHBIX K HEMY
JIOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB cOCTaBisieT 1 pabouuii 1eHb.

Kpurepnii npuHATHS pelIeHUs: MOCTYIUICHHE M PErHCTpalus 3asBICHHUS O 3a4MCICHUH B
o0pa3oBaTesbHOE YUpEeKICHUE U MPUIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPATUBHOM NMPOLEAYPHI SIBISETCS MPUEM M PETUCTPALMS 3asBJICHUS O
3a4UCIIEHUU B 00pa30BaTeIbHOE YUPEXKICHUE U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Wudopmanus o mnpueme 3asBICHUS O 3aUMCICHUH B 00pa30BaTEIbHOE YUPESKICHHE U
MPWIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHpPYeTCS B YCTaHOBJIEHHOM IMOpPSAKE, B TOM 4YHCIEe B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa (IpH  HAJMYUU TEXHUYECKOH BO3MOXKHOCTH)
YIOJTHOMOYEHHOT'O OpraHa.

3.1.2. IlpunsiTHE pelIeHUs] O 3aYUCIICHUH WIH 00 OTKa3e B 3aYMCICHUH B YIOJTHOMOYCHHBIN
Opras.

OcHoBaHMeM /JIs Havyaja aAMUHUCTPATHBHOMN MPOLEYPHI SBISAETCS MOJIyUYeHHE 3asBICHUS O
3aYUCJICHUU B YIIOJIHOMOYEHHBIN OpraH Mocie Npoueaypbl perucTpauu.

[lpy npuHATHAM pEUICHHs O 3a4YMCICHUM B YIMOJHOMOYEHHBIH OpraH, JOJDKHOCTHOE JIUIO
YIIOJTHOMOYEHHOT'O OpraHa:

® OCYIIECTBIIICT TIPOBEPKY IPEICTABICHHBIX 3as{BUTEIEM JOKYMEHTOB Ha TMOJHOTY |
NPaBUWIBHOCTD UX OPOPMIICHHUS;

el3/aeT MpPHKA3 O 3aUUCICHUU peOeHKa 3asBUTENS YIMOJIHOMOYEHHBIH OpraH, JuOo
OTKAa3bIBACT B MPEIOCTABICHUN MYHHIIUIIATBHON YCIYTH.

MaxkcuManbHBId CPOK MOJATOTOBKM MpPHUKa3a O 3a4MCICHUU HE JOJKEH IMPEBBIIIATh OIHOTO
pabouero HS C MOMEHTA PEIICHUs O 3a4MCICHNHU peOeHKa B YIIOJTHOMOYEHHBIH OpraH.

Kputepuii npuHITHS pelIeHUs: TPUHITHE PEIICHUS O 3aUMCICHUH B YIIOJIHOMOYEHHBIN OpraH
1100 OTKa3 B 3aUUCICHUM.

Pe3ynbraTroMm  aJIMUHUCTPATUBHOM MPOIENYpHl  SIBISIETCA  3ayucClieHHe peOeHKa B
YIIOJIHOMOYEHHBIA OpraH Jub0 OTKa3 B 3a4WCICHMM B CIy4asx [PeIyCMOTPEHHBIX
MyHKTOM 2.9 HACTOSIIETr0 aIMUHUCTPATUBHOTO PErJIaMeHTa.

3.1.3. HampaBieHue oTBeTa 3assBUTEIIO.

OcHoBaHMeM Jisi Hadaia aJMUHUCTPATHBHOHN NPOLEAYPHI SBISETCS MPHHATHE PEIICHUS O
3aYMCIICHUM B YITOJTHOMOUYEHHBIN OpraH Ui OTKa3 B 3aUMCIICHUH.

Hamnpasienue oTBeTa 3assBUTEINIO OCYIIECTBISETCS CIIEIUATMCTOM YITOJIHOMOYEHHOTO OpraHa
B NUCBMEHHOM (opme JMYHO, MO MouTe, Mo TenedoHy Mo MocpeacTBOM HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTn «MHTepHeT», cnocoO0M, BEIOPAHHBIM 3asIBUTEIIEM.

B cnyuae oTka3za B 3auMCICHUHM 3asBUTEII0 HAMpPABISETCS YBEIOMIICHHE C YKa3aHHUEM
MPUYMHBI OTKA3a.

OTBeT perucTpupyercss B KHUTE ydeTa HMCXOSMEH KOPPECIOHAEHIMH YIMOJTHOMOUYEHHOIO
oprasa.

Kputepuii mnpuHATHS pelIeHUs: HamNpaBlIeHUE 3asABUTENIO pPEIICHHS O 3aYUCICHUU B
YIIOJTHOMOYEHHBII OpraH JIN00 0TKAa3 B 3aUMCIICHHH.

Pe3ynbpTatoM agMHUHHCTPATUBHON MPOIIEYpHI SBISETCS HaMpaBlIeHUE 3asBUTEIIO PEIICHUS O
3aYMCIICHUH B YITOJTHOMOYEHHBIN OpraH JM00 OTKa3 B 3a4MCIICHUH.

3.2. Iopsanox ucnpaBieHHs JOMYIIEHHBIX OMEYaTOK W OUIMOOK B BBIJAHHBIX B PE3yNbTaTe
NPEOCTABIICHHUS] MYHHIIUTIATBHOW YCIYTH JJOKYMEHTAX.

OcHoBaHMeM [UIsl Hadajga aJMHHHCTPATHBHOW TMPOLIEAYPHl SIBISETCA MpEACTaBICHUE
3asgBUTENIEM B YIOJIHOMOYEHHBIM OpraH 3asBieHUs 1o (opme corjmacHo mnpuioxkeHuto Ne 2 k
HACTOSIILIEMY aJMUHHCTPATUBHOMY pErJIaMEHTy 00 HCIpaBlIeHUH OIIMOOK M OINEeYaToK B
JOKYMEHTaX, BBIITAHHBIX B PE3YJIbTATE NMPEIOCTABICHNS MYHUIIUITATHLHON YCITyTH.

K 3asBIeHHI0O TOMUMO JOKYMEHTOB, SIBJISIOIIUXCS OCHOBAHUEM JUIS HCIPABIECHUS OIINOKH
(omeuaTKu), 3asBUTENh TPUKIAIBIBACT OPHUTHHAT JIOKyMEHTa — pe3yJbTaTa MpeJOCTaBICHUS
MYHHIIMTIATLHON yCITyTy Ha OyMakHOM HocuTene (TIpU HATHYUH ).

JIOJDKHOCTHOE  JIMIIO  YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBIICHHUE



MYHUIUIIAIBHON  yCIyI'M, pacCMaTpUBaeT  3asBJICHHE, IMIPEJICTAaBIEHHOE (HAIMpaBJICHHOE)
3asiBUTEJIEM, U IIPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU U JOKYMEHTaX CBEICHUN B CPOK, HE
MPEBBIIAOIINIA 2 pabOYNX JHS C ATl PETUCTPALIUN COOTBETCTBYIOIIETO 3asBICHUSI.

KpurepueM npuHsATHS pelieHus M0 aAMUHHUCTPATUBHON MPOUEAYpE ABJISIETCS HATUYUE WU
OTCYTCTBHE TaKHUX OIEYaTOK M (win) ommOoK. B ciydae BBISBIECHUS JOMYIICHHBIX ONEYAaTOK M
(unu) omMOOK B BBIIAHHBIX B pe3yibTaTe MPEAOCTaBICHUS MYHUIUMIAIBHON YCIYyTU JOKYMEHTax
JOJDKHOCTHOE ~ JIMIIO  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  IIPEJOCTaBIICHUE
MYHULUIIAJIBHON YCIYTH, OCYIIECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK,
HE TMPEBHIMAMUN 5 pabounx JHEH ¢ MOMEHTA PETUCTPAIlUU COOTBETCTBYIOIIETO 3asBICHUSI.

B ciywae oTcyTcTBUS omevaTtok U (WiIHM) OMIMOOK B JOKYMEHTaX, BBIJAHHBIX B pPE3yJIbTaTe
IPEIOCTABICHUS MYHULUNAIBHON YCIyrd, JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEIOCTaBICHINE MyHUIIMIIATILHON YCIyTH, MMCbMEHHO COOOIIAET 3asiBUTEIN0 00
OTCYTCTBHM TaKHX OIEYATOK W (WMJIM) OIMMOOK B CPOK, HE MPEBBIMAIONMN 5 padounx AHEH C
MOMEHTA PETUCTPALMU COOTBETCTBYIOIIETO 3asIBICHHUS.

3agBneHne 00 HCOPaBICHMM OMMOOK W  ONEYaTOK B  JIOKyMEHTaX, BbIIAHHBIX
B pe3ysbTare NMpeA0CTaBICHHUS] MyHULIUIATbHON YCIIYTH, MOXKET OBITh NMPEACTABICHO 3asBUTEIIEM B
aneKTpoHHOH Qopme, B ToM wumcie uepes EITIY, PII'Y (mpu HamuuuM TEXHHUYECKOU
BO3MOKHOCTH).

B cnydae momaum Ttakoro 3assiieHus uepes EITIY, PIII'Y wucnpaBiieHHBI JOKYMEHT B
9JIEKTPOHHOM BUJIE€ WM CKaH JOKyMEHTa Ha OyMa)KHOM HOCHUTEINe, JOKYMEHT, HH()OPMUPYIOIMNT
00 MCHpaBiIeHUH OIIMOKU B BBIAAHHBIX B pe3yibTaTe MPEJOCTaBICHUS FOCYAAPCTBEHHOW YCIyru
JOKYMEHTaX WM YBEJOMJIEHHE 00 OTCYTCTBUU OIIMOKU (OIMIMOOK) B BBIJAHHBIX B PE3yJIbTaTe
IIPEIOCTABIICHUSI TOCYJAPCTBEHHOW YCIYI'M JOKYMEHTaX, pa3MellaeTcs B JIMYHOM KaOuHeTre
3asutens Ha EI'TLY, PIITY.

Pe3ynbraTroM aIMUHUCTPAaTUBHOMN NpOLIETYpHl SBISETCS BblJaua (HampaBiICHHUE) 3asBUTEIIO
WCIPABJICHHOTO  B3aMEH  paHee  BBIJIAHHOIO  JOKYMEHTa,  SABISIIOLIETOCA  PE3yJIbTaTOM
NPEJOCTABICHUS] MYHHIUIIAIBHOW YCIYTH, WIA COOOIIEHHE 00 OTCYTCTBHM TaKHX OINEYaTOK WU
(v OIHOOK.

4. ®opMbI KOHTPOJISI 32 MPEAOCTABJIEHHEM MYHHIMIAIBHON YCIyrH

4.1. TIOpSAOK OCYIIECTBICHHS TEKYIIEr0 KOHTPOJISL 3a COOJIOJCHHEM M HCIIOJHEHHEM
OTBETCTBEHHBIMH  JIOJUKHOCTHBIMH ~ JIMIIAMH  TOJIOKEHUM  HACTOSIIEr0  aJMHHHCTPATHBHOIO
perilaMC€HTa W HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABJIWBAIOIIHUX Tpe6OBaHI/I${ K
NPEIOCTABICHUIO MYHHIIMTIATBHON YCIyTH, a TaKKe NPHHATHEM pEIICHUH OTBETCTBEHHBIMH
JIATIAMH.

Texkymii KOHTPOJL 3a COONIOJCHHEM W  HCIOJHEHHEM JIODKHOCTHBIMH  JIMI[AMH
YIIOJHOMOYCHHOT'O OpraHa ydcTa OJIOKEHUN JaHHOTO aIMHUHUCTPATUBHOI'O0 PErilaMCHTa U HMHBIX
HOPMATHBHBIX  IPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHWS K  MPEIOCTABICHUIO
MYHUIIMIIAJIBHOW YCIYTM, a TakXe MNPHUHITHEM HMM pelIeHHi (janee - TeKyIMi KOHTPOJIb
JIeSITEIbHOCTH) OCYIIECTBISET PYKOBOIUTE b YITOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISIETCS NyTEM IMPOBEIEHUS IIPOBEPOK COOJIOJEHUS U
UCIIOTHCHUST ~ JOJDKHOCTHBIMH ~ JIMIAMH W COTPYAHHKAMH  TIOJIOKCHHUH  HACTOSIIIErO
AIMUHHUCTPATUBHOTIO PCTJIaMCHTA W HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUITUITAIBHOM YCITyTH.

4.2. HOpSII[OK U TNECPHUOIUYHOCTE OCYHICCTBJIICHHUA IINIAHOBBIX W BHCIUIAHOBBIX ITPOBEPOK
MOJTHOTHI M Ka4eCTBa MPEIOCTaBICHUS MYHHIIUIAIBHON YCIYrH, B TOM YHCIIE TOPSI0K U (HOPMBI
KOHTPOJIA 3a MOJHOTON U Ka4E€CTBOM IIPEIOCTABICHNS] MYHULIATIAIIBHON YCIIYTH.

KoHTpoJb 3@ MOJHOTON W KaueCTBOM MPEAOCTABICHHS MYHHUIIMIIAILHON YCIYTH BKJIIOYAeT B
ce0sl MpoBeJIeHUE MPOBEPOK, BHISBICHUE W YCTPAHEHWE HApYLIEHUU IMpaB 3asiBUTENEH, MPUHATHE
pelieHdii W TOJArOTOBKY OTBETOB Ha WX OOpaIleHHs, COAEpIKallie >KajaoObl Ha JIeUCTBHS
(Ge3melicTBHE) COTPYAHUKOB.

ITpoBepKH MOJHOTHI U KaueCcTBA MPEIOCTABICHUS MYHUIUITATBHOW YCIYTH OCYIIECTBIISIOTCS
Ha OCHOBAHUWH JIOKAJIBHBIX aKTOB OpraHa MECTHOT'O CaMOYIIPAaBJICHHA.

ITpoBepKH MOTYT OBITH IIAHOBBIMH M BHEIIAHOBBIMU. [TOPSIOK M MEPUOTHYHOCTD ITAHOBBIX



MIPOBEPOK  YCTAaHABJIMBAIOTCS PYKOBOAMTENIEM YIOJHOMOYEHHOro opraHa. Ilpu mnpoBepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBS3aHHBIE C MPEJOCTABICHUEM MYHULUIAIBLHOW YCIyTU
(KOMIUIEKCHBIE POBEPKH ), MM OTJEIbHBIE BOIPOCHI (TEMATUUECKUE ITPOBEPKH ).

BuennaHoBble MPOBEPKU MPOBOIATCS VIS MPOBEPKHU (DaKTa YCTpaHEHUs paHee BBISBICHHBIX
HApyLICHWH, a TaKKe B Clyyae IOJIyueHHs >kanod Ha aeicTBUs (Oe3aeHCTBHE) COTPYAHUKOB.
[TpoBepku Takx e MPOBOJSATCS O KOHKPETHOMY OOpAaIICHHUIO 3asBUTEIIS.

[leproagMYHOCTB OCYILIECTBICHHUS IIJIAHOBBIX IIPOBEPOK — HE PEXKE OJJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHUIIMIAIbHBIX CIYXaIIUX OpraHa MECTHOTO0 CaMOYIIPaBJICHUS U
JOJDKHOCTHBIX JIMI MYHUIUIAIBHBIX YUPEXKJICHUM, YIOJIHOMOYEHHBIX OpPraHOM MECTHOIO
CaMOYIpPAaBJIEHUSI Ha TMPEAOCTaBICHHE MYHULMINAIBHOW YCIYrW, 3a pelleHus U JeUCTBUA
(Oe3melicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE MPEAOCTABICHHS MYHHUITUTIATBHON
YCIIYTH.

[lo pe3ynpTaTam NpOBEpPOK B CiIydac BBIABICHUS HAPYLIECHUH IOJOKEHUN HACTOSLIETO
aIMUHHCTPATUBHOTO pErJlaMEHTa W MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEJOCTABICHUI0 MYHULIUITAIbHON YCIYTH, BAHOBHBIE COTPYIHHUKU U JOJKHOCTHBIC
JMIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOAaTeIbCcTBOM Poccuiickoit deneparuu.

CoTpyIHUKHM, OTBETCTBEHHBIC 3a MPUEM 3asBICHUN U JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHHE CPOKOB U MOPSAKA MPpUeMa U PEerucTpaliuu JOKyMEHTOB.

CoTpynHUKH, OTBETCTBEHHBICE 3a TMOATOTOBKY JIOKYMEHTOB, HECYT IEPCOHAIBbHYIO
OTBETCTBEHHOCTH 32 COOJII0JIEHUE CPOKOB U MOpsiika 0(OpMIICHHS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIC 3a BbIAauy (HAMpaBJICHHE) JTOKYMEHTOB, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHUE TIOPSAKA BbIJauu (HAMpaBIeHUs) TOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIO, TOJIHCABIIee JTOKYMEHT, C(OPMHPOBAHHBIA IO peE3yJIbTaTam
MPEIOCTaBICHUS MYHUIMIAIBHON  yCIyrd, HECeT NEPCOHAIbHYI0 OTBETCTBEHHOCTh 32
MPaBOMEPHOCTh TPUHATOTO pEHICHUST W BblAauM (HANpaBJIE€HUSA) TaKOro JIOKYMEHTa JIUILY,
Ipe/ICTaBUBIIEMY (HAlpaBUBILIEMY) 3asBICHUE.

[lepconasibHasi OTBETCTBEHHOCTbh COTPYAHHMKOB M JOJKHOCTHBIX JIUI[ 3aKpEIUIseTCss B HX
JOJKHOCTHBIX WHCTPYKLHUSAX B COOTBETCTBUU C TpeOOBaHUSMHU 3aKOHOAATeNIbCTBa Poccuiickoii
denepanuu.

4.4. Tlonoxenus, XapakTepu3ywollnue TpeOOBaHMS K MOPAAKY U ¢opMaM KOHTPOMIS 3a
MPEA0CTaBICHUEM MYHUIIMTIIAIIBHON YCIIYTH, B TOM YHCJI€ CO CTOPOHBI TPaXKIaH, UX 00bEIMHEHUN U
OpraHu3aIuu.

KoHTpo:b 3a ucnonHeHneM JaHHOTO aJIMMHUCTPATUBHOIO PErjlaMeHTa cO CTOPOHBI MPaXaaH,
uX OOBEAMHEHMH U OpTraHu3alMid SBISIETCS CaMOCTOSTENbHOW (GOpMOIl  KOHTpOIST U
OCYIIECTBIISIETCS TyTEM HampaBjJeHUs OOpalleHH B aJIMHHHCTPALMI0 MYHUIMIAIBHOTO
obOpa3oBanus KemepoBckoii obmactu - Kysbacca, a Takke myTeM o00KaloBaHHs JEWCTBUN
(Oe3meicTBUSI) W PEIICHHH, OCYIIECTBISEMbIX (TIPUHATHIX) B XOJI€ HMCIOJHEHUS] HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

I'paxxnane, ux oObEAMHEHUS U OPTAaHU3AIMN BIIPABE HAMPABIATH 3aMEUYAHUS U MPEIJIOKECHUS
M0 YIYUYLIEHUIO KaueCTBa U IOCTYIHOCTU MPEAOCTABICHHUS] MYHULIMTAIBHON YCITYTH.

5. JocyneOnblii (BHecy1eOHBIIN) MOPSIA0K 00:KAJI0BAHMSA pelleHuil U aeiicTBui (0e3aecTBHA)
OpraHa, nNpeaoCcTABJIAIIIEr0 MyHHIMIAJIBHYIO yeiayry, M®II, opranusanuii, a Takxe ux
AOJIZKHOCTHBIX JIMI, MyHHIHNAJbHBIX CJIYKAIIUX, PA00OTHUKOB

5.1. Undopmanus Juist 3asBUTENSA O €T MpaBe MOoAaTh KanoOy Ha pelieHue u (Uim) JeicTeue
(Obe3meiicTBHME) oOpraHa MECTHOTO caMOyIpaBiieHWs U (WJM) €ro JIOJDKHOCTHBIX — JIHII,
MYHUIUNAIBHBIX ~ CIY)KallMX, a TaKXe JODKHOCTHBIX JIMI  YIOJHOMOYEHHOTO Oprasa,
MPEIOCTABIAIONINX MYHUITUTIATBLHYIO YCIIYTY (Hajiee - )xanoba).

3agBUTENM UMEIOT MpPaBO MOJaTh XKanoOy Ha pemieHue u (Wim) aeiictBue (Oe3nelcTBHe)
OpraHa MECTHOTO CaMOYTpaBJICHUs ¥ (WIH) ee JOJDKHOCTHBIX JIMI, MyHUITUTIABHBIX CITY)KaIINX, a
TakXe JOJDKHOCTHBIX JIMII YIIOJIHOMOYEHHOTO OpraHa, MpeJoCTaBISIOMUX MYHUIUIATBHYIO
ycayry.

Wudopmanusa s 3asButeneil o0 ux mnpaBe Ha JocyaeOHOe (BHecyaeOHOEe) 00kaloBaHHE
pemieHui, nedcTBuil (Oe3neHCTBUS), MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MpPEIOCTaBIICHUS



MYHHULUIIAIBLHON yCinyry, pasmeniaercs Ha EIIIY, PIITY.

5.2. Ilpeamer xanoOsbl.

[Ipenmerom 3kanoObl SBISIOTCA pelieHHs W JedcTBHA (Oe3aelCTBHE) OpraHa MECTHOTO
CcaMOYIpaBJieHUs, JOKHOCTHOIO JIMI[a OpraHa MECTHOTO CaMOYIpaBJiCHMs, MYHHUIUIAIbHOTO
CIIy’KaIlIero, MO0 TOJKHOCTHOTO JIUIA YIIOJIHOMOYEHHOTO OpraHa.

3asBUTENb MOKET O0OPATUTHCA C Kallo00ii, B TOM UKCIIe B CIACAYIOUIUX CIydasix:

® HapYyUIEHHE CPOKa PErucTpaliy 3anpoca O IpeJOCTaBIEHUN MyHUIIMIIAIIBHON YCIIYTH;

® HapyLIEHHE CPOKa MPEAOCTaBICHNUS MyHULIMIAIIbHON YCIIYTH;

e TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktramu Poccuiickoii denepainyu, HOpMaTUBHBIMHU TPAaBOBBIMU akTaMu KeMmepoBckod obOmactu -
Kysbacca, MyHUIIMTIAIEHBIMU TIPABOBBIMH aKTaMU JUISI IIPEIOCTABICHUS MYHUIUITAIBHON YCITyTH;

®0TKa3 B IpHUeMe JIOKYMEHTOB, MPEJOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHUBHBIMU
MpaBoBbIMU akTaMu Poccuiickoit denepanyu, HOpMaTUBHBIMU MPABOBBIMU akTamMu KemepoBckoi
obnactu - Ky3bacca, MyHHMIIMITAJIbHBIMU [TPABOBBIMU aKTaMH ISl IPEJOCTABICHUS MyHULIMIIAIbHON
YCIIyTH, y 3asiBUTEIIS;

®0TKa3 B IIPEJOCTABJICEHUNM MYHUIMINAIBHOM YCIYI'M, €CJIM OCHOBaHUS OTKa3a He
IPEIyCMOTPEHBI (eepabHbIMU 3aKOHAMH M MPHUHATBIMH B COOTBETCTBHM C HUMH HWHBIMHU
HOPMaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepannu, 3aKkOHaMU U MHBIMH HOPMATUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit o0nactu - Ky3bacca, MyHHLIMTIIaIbHBIMU IIPABOBBIMH aKTaMH;

e3arpeOOBaHUE C 3asgBUTENs MPH MPEJOCTABICHUM MYHUIUMNAIBHON YCIyrd IUIAThl, HE
MPelyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU
npaBoBbIMHU akTaMu Kemeposckoii oomactu - Ky36acca, MyHUITUTIATbHBIMU TTPAaBOBBIMH aKTaMH;

® OTKa3 OpraHa, MpeoCTaBIISIONIEr0 MYHUIIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABISAIONIETO0 MYHUIMIAIBHYIO YCIYry, B UCHPaBICHUH AOMYIIEHHBIX WMHU OIEYaTOK U
OmMOOK B BBIJAHHBIX B PE3yNIbTaTe MPEAOCTABICHHS MYHUIMIIAIBHON yCIYrH JOKyMEHTax JHOO
HapyIIeHUE YCTaHOBJICHHOTO CPOKA TAKUX HCIIPABICHHUIA,

® HapYLICHUE CPOKA WJIM IOPSAJKa BbIJIAYM JOKYMEHTOB I10 pe3yJibTaTaM IIpeJOCTaBICHUS
MYHHULHUIIAJIBHON YCIyTH;

® [PUOCTAHOBJICHUE  MPENOCTABICHUS  MYHHUIMIAIbHOM  yCIyrH, €ClId  OCHOBAaHHUS
NIPUOCTAHOBIICHHS HE MIPEIYCMOTPEHBI (heiepaibHBIMU 3aKOHAMU U TIPUHITHIMA B COOTBETCTBHU C
HUMHU WHBIMM HOPMATHBHBIMHU IMPaBOBBIMU akTamu Poccuiickoit denepaiiuu, 3aKOHAMU U UHBIMHU
HOpPMaTUBHBIMM TpaBOBbIMU akTamMu KemepoBckoil obmactu - Kysbacca, MyHHIMIAIbHBIMU
MPaBOBBIMHU aKTaMH.

Kanoba momkHa copepKath:

® HAMEHOBAHHUE OpPraHa, NPEAOCTaBIISIIOIIEr0 MyHUIUNIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA
OpraHa, MpeJOCTaBIAIONIEr0 MYHHULIUNAIBHYIO YCIYry, JM00 MYHUIMIAIBHOTO CIyXallero,
perieHus u aecTus (6e3eiicTBrE) KOTOPBIX 00XKaIyI0TCS;

e haMmInIO, UM, OTYECTBO (IOCJIETHEE - NPU HAJIMYUM), CBEIACHUS O MECTE >KUTENIbCTBA
3asgBUTENS - (PU3UYECKOTo JIUIa JTMO0 HAaMMEHOBAHUE, CBEIEHUSI O MECTE€ HaXOXKICHUs 3asBUTENS -
IOpUJIMYECKOTO JIMIAa, a Takke HoMmep (HoMmepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHON MOYTHI (MPU HATUYMUU) U MOYTOBBIA aJpec, MO KOTOPHIM JOJIKEH OBITh HampaBlieH
OTBET 3asIBUTEIIIO;

ecBeicHUs 00 oOOXaldyeMmbIX pelmeHusXx U JedcrBuax — (Oe3gelicTBUM) — Oprasa,
IIPEIOCTABIISAIONIEr0 MyHULIMIAIBHYIO YCIYTYy, JODKHOCTHOTO JIMLA OpPraHa, MPeIOCTABIISIOIErO
MYHUIIUTNIAJIBHYIO YCIIYTY, TN00 MyHUIIUIIAIBHOTO CITYXKAaIllEro;

® JOBOJIbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEUICHHMEM U ACUCTBHEM
(Oe3neiicTBUEM) oOpraHa, MPEIOCTABISAIONIEIT0 MYHUIMMNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JHIA
opraHa, MpPeIOCTaBISAIONIEr0 MYHULHUIAIBHYIO YCIYry, JUOO0 MYHULHMIAIBHOIO CIIY)KaIlero.
3asBUTENIEM MOTYT OBITH IMpPEJCTaBIEHBI JOKYMEHTHI (IIPU HAJTUYMM), TOATBEPXKIAIOIINE JTOBOIBI
3assBUTENIS, 1100 X KOIHH.

5.3. Opran MecTHOrO CaMOYIPaBICHHS U YMOJHOMOYEHHbIE Ha PACCMOTPEHHE >KAN0ObI
JOJIKHOCTHBIE JIMIIa, KOTOPBIM MOKET ObITh HalpaBiieHa kanooa.

Xanoba Ha pemenue, aevictsue (6e3aelCTBIE) JOIDKHOCTHBIX JIUII YIIOJHOMOYEHHOTO OpraHa
IpU TPEAOCTABICHUM MYHULUINAIBHOW YCIAYyrd MOXeT ObIThb IMOoJaHa B aJAMHHHCTPAIUIO



MYHUIIUNaTBHOTO 00pazoBanus KemepoBckoii obnactu - Kysbacca.

Kamoba wa pemenue, npeWictBus (Oe3EWCTBHE) OTBETCTBEHHOTO CHEIUANIKNCTA -
MYHUIIUIAIBHOTO CITYKAIlEro MoAaeTCsl HAYaJIbHUKY YIIOJIHOMOYEHHOTO OpraHa.

Kamoba wa pemenue, neictBus (Oe3aeiicTBHE) HadadbHUKA YIIOJHOMOUYEHHOTO OpraHa
MOJIAeTCS 3aMECTHUTENIO TJIaBbl MyHHUIIUIIATBLHOTO oOpa3zoBanusi Kemeposckoii obmactu - Kysbacca,
Kypupytomero cgepy odpasoaHus (j1ajiee — 3aMeCTUTEIb TJIaBbl).

XKamnoba Ha pemenue, neiictBus (Oe3neiCTBHE) 3aMECTHTENs TJaBbl Mojaercs [aBe
MyHHULIUTIaJIbHOTO 00pa3zoBanusi KemepoBckoii obnactu - Kysbacca.

5.4. Tlopsitok oIa4¥ U PACCMOTPEHUS KAITOOBI.

Kanoba nogaercs B mucbMeHHOI Qopme Ha OyMa)KHOM HOCHUTEIE, B 3JIEKTPOHHOI Gopme B
opra, Ipe0CTaBIIAIOINNA MyHULIUIIAIbHYIO YCIYTY.

Kamoba Ha pemenus wu AcicTBua  (Oe3deiicTBHE) OpraHa, IPEAOCTaBIISAIOIIETO
MYHULIMIIAJBHYIO YCIYTY, AODKHOCTHOIO JIMI@ OpraHa, IMPEeIOoCTaBIISIIOIIET0 MYHUIUMIAIBbHYIO
yCIyry,  MYHHUIMIAIBHOTO  CIYXAalllero, PYKOBOJIUTENS  OpraHa,  MpeJoCTaBISIOLIETO
MYHUIUIATBHYIO  yCIYTY, MOXET OBbITh HampaBieHa 10 T0YTe, C HCIOJb30BAaHHEM
nH(OPMaLMOHHO-TEICKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduuuasbHOro caidta oprasa,
IPEIOCTABISAIONIEI0 MYHUUMNAIBHYKO  YCIYIy, €IMHOIO IOpTaja TOCYJapCTBEHHBIX U
MYHUILIMIIATIBHBIX YCAYr JHOO PErHoHajibHOrO IMopTaja TOCYAApCTBEHHBIX W MYHHMIMITATBHBIX
YCIIYT, @ TAK)KE MOXKET OBITh MPUHATA TPU JIUIHOM IIPUEME 3asIBUTEII.

B cnydae momaum >kamoObl MpH JIMYHOM I[PUEME 3asBUTENb MPEACTABISET TOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

B cnyuae, ecnu xanoba mojmaercss yepe3 MpeJCTaBUTENs 3asBUTEINS, TaKKe MPEACTABISAETCS
JIOKYMEHT, IMOATBEPKAAOLIMI ITOJJHOMOYHS HAa OCYILECTBICHNE ACUCTBUNA OT UMEHH 3asBUTENS. B
KauecTBE JOKYMEHTA, MOATBEPKAAIOIIETO MOJTHOMOYHUS Ha OCYIIECTBIICHUE ICHCTBHIM OT MMEHHU
3asiBUTENISA, IPEICTABIISIETCSA:

eodopMIIeHHasT B COOTBETCTBMM C 3aKOHOAaTeldbCcTBOM Poccuiickoit  Denepanuu
JIOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

eodopMIICHHAasT B COOTBETCTBMM C 3aKOHOAATEIhCTBOM Poccuiickoit  Denepanmu
JIOBEPEHHOCTh, IOANMCAHHAS PYKOBOAMTENEM 3asABUTENS WM  YIOJIHOMOYEHHBIM 3THUM
PYKOBOAMTEINEM JIULOM (U1 FOPUIMUECKUX JIUIL);

®KOIUS PEICHUsS 0 Ha3HauYeHUH WK 00 n30paHuu 1100 MpHKa3a 0 Ha3HAYCHUH (PU3NIECKOTO
JWIa Ha JIOJHDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (hM3MYecKoe JIMIO 00JalaeT MpaBoM
JIecTBOBAaTh OT UMEHHM 3asBUTENIS O€3 TOBEPEHHOCTH.

[Tpu momaye xanoObl B AIIEKTPOHHOM BHJIE JOKYMEHTHI MOTYT OBITh MPEJICTABICHBI B (hOpME
AJIEKTPOHHBIX JIOKYMEHTOB, MOJMUCAHHBIX JIEKTPOHHOU MOJAIMUCHIO, BUA KOTOPOH MpEeTycMOTpEH
3aKoHOAaTenbCcTBOM Poccuiickoin @enepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTH
3asgBUTENS, HE TpeOyeTcsl.

B cnyuae, ecnu jxano0a nojgaHa 3asiBUTEIEM B OpraH (JI0JKHOCTHOMY JIMILY), B KOMIIETEHIIUIO
KOTOPOTO HE BXOJUT MPHUHATHE PELIeHMs MO jkanobe, B TeUeHUE TpexX padouyux JHeH co AHS ee
perucTpalnyy yka3zaHHBIM OpraH HampabisieT *ajloOy B YIOJIHOMOUYEHHBIM Ha €€ pacCMOTpeHHE
OpraH M B MUCbMEHHOM (hopMe MHOPMUpPYET 3assBUTEINS O NEPEHANPABICHNUH 5KaJI00BbI.

[Ipn 3TOM CpOK paccMOTpeHHUs >KajJoObl HMCUHUCISAETCS CO AHS pEerucTpanuu >KainoObl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.5. Cpoku pacCMOTpEHUS KajJo0kbI.

XKanoba, mocTynuBIIas B YIOJHOMOYEHHBIM Ha €€ pPacCMOTPEHHE OpraH, MOJICKUT
perucTpallui He TMO3JHEe CIeAyolero pabouero JHA co JAHA ee mnocrymuieHus. JKamoOa
paccmaTpuBaeTcs B TeueHue 15 pabouux JiHel co JHS ee perucTpanuy.

B ciydae oOxanoBaHusi OTKa3a opraHa, MPeIOCTABIISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIa B TPUEME JIOKYMEHTOB Yy 3asBHUTENs JUOO B MCIPABICHUM JOMYLIEHHBIX
OIeYaTOK M OMMOOK WIIM B cilydae 00XaJIOBaHUS 3asBUTEJIEM HAPYILIEHUS YCTAaHOBJIEHHOTO CpPOKa
TaKUX UCIPABJICHUH jkanoba paccMaTpuBaeTcsl B TeUeHHE 5 paboumX JHEH CO JIHS €€ PerucTparH.

5.6. Ilepeyenb OCHOBaHUM Ji1 NMPUOCTAHOBJIEHUS PACCMOTPEHHMsSI )KajJoObl, B ClIydae €ciu
BO3MOXXHOCTh MPUOCTAHOBIIECHHS MPEAYCMOTpEHa 3aKoHOoaTenbcTBOM Poccuiickoil ®enepanuu u
3akoHo1aTenscTBOM KemepoBckoit o6mactu - Ky3zbacca.



OcHOBaHMI 7151 TPUOCTAHOBIICHHUS PACCMOTPEHHUS JKAI00bI 3aKOHOIATEILCTBOM Poccuiickoit
®denepannn 1 3akoHOAaTeTbCTBOM KemepoBckoit o6nactu - Ky3bacca He mpexycMoTpeHo.

5.7. Pe3ynbTar paccMOTpEHUs KaJI00bl.

ITo pe3ynbraTtam paccMOTpEHHs ajl00bl IPUHUMAETCS OJJHO U3 CIEAYIOLINX PEIIeHUI:

® yIIOBJIETBOPHUTH kKaso0y;

® OTKa3aTh B yJOBIECTBOPCHUH HKaJIOObI.

B cinyuyae mnpusHaHus KanoObl IMOAJEKAIIEH YHOBIETBOPEHHIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B NyHKTE 5.4 HACTOSAIIETO aAMHHUCTPATHUBHOTIO PErJIAMEHTA, JaeTcss MHGOpMAIus O
JEUCTBUAX YIOJIHOMOYEHHOIO OpraHa, B IeJAX HE3aMEJIUTENIbHOIO YCTPAHEHUS BbISIBICHHBIX
HapylIeHUH @pHU OKa3aHUM MYHUIMNAIBHON YCIYI'M, a TakKe IPUHOCITCS W3BUHEHUS 32
JIOCTaBJICHHBbIE HEYH00CTBA, M yKa3blBaeTcss MH(OpManus O AajdbHEHIIMX AEHCTBHSX, KOTOpHIE
HE00XO0IMMO COBEPILUTH 3asIBUTENIO B LIEJSIX MOTYYEHUS MYHUIUIIAIBHON YCIIyTH.

B cnywyae mpusHaHus KanoObl, HE MOAJIEKAIIECH YIOBIETBOPEHHIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B  OyHKTe 5.4  HacToALIero  aJMHHHUCTPATUBHOIO  pErJIaMEHTa,  JalTCs
apryMEHTHPOBAaHHBIC PA3BSCHEHUS O MPUYMHAX HPUHSATOrO PEIICHUs, a Takke HH(opMarus o
Hopsiike 00Xal0OBaHUs NPUHATOIO PELICHUS.

B cnywyae ycTaHoBieHHS B XOJ€ WM IO pe3yjibTaTaM PAaCCMOTPEHUS KajJoObl MPHU3HAKOB
COCTaBa aJJMMHUCTPATUBHOI'O MPABOHAPYIIEHUS WU MPECTYIJICHUs CHELMAIMCT OpraHa MECTHOTO
CaMOYIPABJIEHUS, CHELHUAIUCT YIOJIHOMOYEHHOIO OpraHa, HaJIeJeHHbI IOJHOMOYUSIMU I10
PAacCMOTPEHMIO JKano0, He3aMEIJIUTEIbHO HaNpaBiseT HMEIOIIMecs MaTepualbl B OpraHsbl
IIPOKYpPATYPHI.

B ynoBneTBopeHnH 5kano0bl OTKA3bIBAECTCS B CIACAYIOIIUX CIYYasx:

e xano0a rnpu3HaHa HE0OOOCHOBAHHOM;

eHaJIMYMe BCTYMMBILETO B 3aKOHHYIO CUJTy peIlleHHs Cy/a, apOuTpa)xxHOro cyja 1o xajiode o
TOM € IIPEeMETE U 110 TEM K€ OCHOBAHUSM;

eriofaya JKajoObl JIMLIOM, IIOJIHOMOYHUS KOTOPOTO HE IIOJATBEPXKIEHbl B IOPSJKE,
YCTaHOBJICHHOM 3aKoHoAarenbcTBOM Poccuiickoit denepanuy;

® HAIMYKME PELICHUs M0 Xajo0e, IPUHATOrO paHee B OTHOIIEHUH TOTO K€ 3asBUTEIS U I10
TOMY K€ IPEeIMETY KaJOO0Bl.

YTIOTHOMOYEHHBIH OpraH BIIPaBe OCTABUTH kKallo0y 03 OTBETA B CICAYIOUINX CITydasX:

eHAIMYKME B JKano0e HELEH3YPHbIX MO0 OCKOPOMTENbHBIX BBIPRKEHHUH, YIrpo3 JKU3HHU,
310POBBIO ¥ UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

® OTCYTCTBUE BO3MOXKHOCTH ITPOUYUTATh KaKyIO-THOO 4acTh TEKCTA >KajloObl, (haMUIINIO, UMS,
0TYeCTBO (IIOCIIEAHEE - IPU HAIWYUM) U (WJIM) TIOYTOBBIN aapec 3asiBUTENs, yKa3aHHBIE B kKaslo0e.

B cnywyae ycTaHoBiIeHHs B XOJ€ WIM IO pe3yibTaTaM pPAacCMOTPEHHUS *KajloObl NMPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO IPaBOHAPYLIECHUS WM MPU3HAKOB COCTaBa MPECTYIJICHUS
JIOJDKHOCTHOE JIMIIO, YIMOJHOMOUYEHHOE Ha PAacCMOTpPEHHE jKanod, He3aMeIIUTEIbHO HarpaBisier
COOTBETCTBYIOILIME MaTEpHUaJIbl B OpraHbl IPOKYPATYpPHI.

5.8. Iopsinok nHGOPMUPOBAHUS 3asIBUTENS O pe3yIbTaTaXx pacCMOTPEHMS KaJlOOBI.

He nosgnee nHs, cieayromiero 3a JHEM MPHUHATHS pPELICHMs, 3asSBUTENI0 B NMUCbMEHHOMN
dbopme U, 10 KeTaHHIO 3asIBUTENIS, B 3JIEKTPOHHOM (popMe HampaBiiseTcs MOTUBUPOBAHHBIN OTBET O
pe3ysbTaTtax pacCMOTPEHMS KaI00BbI.

B oTBeTe no pe3ynpTaTaM pacCMOTPEHUS JKaN00bl YKa3bIBAIOTCS:

® HAMEHOBaHUE OpraHa, MPEJOCTABISIOLIET0 MYHUIMNAIbHYIO YCIYTY, PacCMOTPEBIIETO
)Kano0y, MOJDKHOCTh, (hamiuiusi, UMs, OTUYECTBO (TIOCTIEHEE - MPH HAJIMYWHU) €ro JOJDKHOCTHOTO
JIM1IA, TPUHSBIIETO PEIeHuUE 10 Kanooe;

eHOMEp, JaTa, MECTO MPHUHATHS pELIEHHUs, BKIIOYas CBEJCHHUS O JOJDKHOCTHOM JIHIIE,
peleHye Wi aencTeue (6e3neiicTBue) KOTOporo ooxamyercs;

e hamMuus, UMs1, OTYECTBO (TIOCEIHEE - TPU HATMYKMH) WM HAaUMEHOBAHUE 3asiBUTES;

® OCHOBAHMSI JIsl IPUHSATHS PEIISHHUS T10 5Kajlo0e;

® IPUHSATOE MO KanoOe pelIeHue;

eB cnyuae, ecnu xkanoba mpu3HaHA OOOCHOBAaHHOW, - CPOKHM YCTPaHEHHS BBISBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IPEIOCTABIECHUS pe3yIbTaTa MyHUIIUIIAILHOW YCITyTH;



® CBE/ICHUS O TOpsi/IKEe 00KaOBaHUS IPUHATOTO TI0 )KaI00€e peleHHUs.

OTBer moO pe3yibTaTaM pPacCMOTPEHMS KajloObl MONHMCHIBACTCS YINOJHOMOUYEHHBIM Ha
PaccMOTpPEHHE KaJI0ObI TOJKHOCTHBIM JIULIOM.

5.9. Ilopsinok 06kanoBaHus pereHus mo xanooe.

3asiBUTENb BIIpaBe 00>KajoBaTh PEIICHUs, IPUHATHIC [10 pe3yJIbTaTaM PacCMOTPEHUS Kal0OBbI,
B [IOPSJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHO/AATEIbCTBOM.

5.10. IIpaBo 3asBUTENsl HaA MOJydyeHUE HHGOPMALMU U JOKYMEHTOB, HEOOXOJUMBIX IS
000CHOBAHHUS U PACCMOTPEHUS KaJIOOBbI.

3asBUTENIb UMEET IpaBO Ha MOJydyeHHe HH(OpPMALMU U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOObI, €CIIM MHOE HE MIPELYCMOTPEHO 3aKOHOM.

5.11. CrnocoOb1 HHGOPMHUPOBAHUS 3asBUTEIIEH O MOPSAIKE IMOJAYH U PACCMOTPEHHS JKaJTOOBI.

WNudopmanus 0 HOpsIKe MOJAYM U PACCMOTPEHMS KAJIOObI pa3MeriaeTcst Ha O(UIHaTIbHOM
caiiTe aJIMUHUCTpallUd MyHHIMNaIbHOTrO oOpa3oBanus KemepoBckoili oGmactu - Kysbacca B
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «HTepHeT», Ha caliTe YIOJTHOMOUYEHHOTO OpraHa
B MH(}OpMaAIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTu «MHTepHer» (mpu Hammuuu), EITY, PIITY,
UHPOPMALIMOHHBIX CTEHJAaX B IIOMEIICHUSX TMpHEMa M BBLAAYM JOKYMEHTOB, a TaKkKe
MPEIOCTABIISACTCS HEMOCPEJICTBEHHO COTPYAHHKAMHU YIOJHOMOYEHHOIO OpraHa Ipu JUYHOM
oOpamieHun 3asBUTeNei, TeneoHaM Js CIPaBOK, a TAKXKE B MUCHBMEHHOH (popMe MOYTOBBIM
OTIpPaBJICHUEM JIMOO0 SJIEKTPOHHBIM COOOIIEHUEM 10 apecy, YKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsimok mocynaebHoro (BHeCyAeOHOro) oOXKajdOBaHUSI pEUICHUA U JIEHCTBUM
(Oe3meiicTBUSI) YHNOTHOMOYEHHOTO OpraHa, PyKOBOJUTENsS YIMOJIHOMOYEHHOrO oOpraHa jJubo
CHEIHaJICTa YIOJIHOMOUYEHHOIO OpraHa OCYIIECTBISIETCS B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-®3, nocrtanosnenueM [IpaBurenbctBa Poccuiickoit deneparuu ot
16.08.2012 Ne 840 «O mnopsjake Mojayd M PacCMOTPEHMS >Kajao0 Ha pelIeHUs U JeHUCTBUS
(OeznericTBue) (enepanbHBIX OpPraHOB WCIHOJHUTENBHOM BIACTH U WX JOJKHOCTHBIX JIHII,
denepanbHbIX  TOCYJApCTBEHHBIX  CIY)KalUX,  JOJDKHOCTHBIX  JIMI  IOCYJapCTBEHHBIX
BHEOIOKeTHBIX (oHI0B Poccuiickoit denepaiinu, rocyaapCTBEHHBIX KOPIIOPALU, HAJIETICHHBIX B
COOTBETCTBUH C (e/iepaTbHBIMHI 3aKOHAMHU OTHOMOYHSIMH T10 TIPEAOCTABICHHIO TOCYAaPCTBEHHBIX
yCIyI B YCTaHOBIEHHOW cdepe MAeSITeNbHOCTH, M UX JODKHOCTHBIX JIMI[, OpTraHU3aIlHi,
npeaycMOTpeHHbIX dYacThio 1.1 crarbm 16 @DepepanpHoro 3akoHa «OO0 opranuzanuu
MPEIOCTABICHUSI TOCYAapCTBEHHBIX W MYHHIIMMIAIBHBIX YCIyT», M UX pPa0OTHUKOB, a TakKke
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U
uX paboTHUKOB» M mnocTaHoBieHueMm Kosmnernn Anmunuctpauuu KemepoBckoil o6macta oT
11.12.2012 Ne 562 «O6 ycranosienun Oco0eHHOCTEN OJIa4M U PACCMOTPEHHUS Kanod Ha peleHus
U jedcTBus (Oe31elCTBUE) UCIONHUTENIBHBIX OPraHOB TOCyJapCTBEHHOM BiacTH KemepoBckoit
o0jacTM M MX JOJKHOCTHBIX JIMII, a TakKKe€ TIOCYAAapCTBEHHBIX TPAXJAHCKUX CIYXKallux
KemepoBckoii 00:1acTi pH Mpe1oCTaBICHUN TOCYAAPCTBEHHBIX YCIIYT».



[Mpunoxxenne 1

K a/IMHUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHNS] MYHUIIUNIAILHON YCIyTU
«3adncieHue B 00pa3oBaTeIbHOE YUPEIKICHHE

3angBjeHune
0 3a4HCJIEHHH B 00pa30oBaTe/ibHOE YUpeKaeHne

(HaMMEHOBAHHUE YIIOJHOMOYCHHOTO OpraHa)
(pamummst, THUIAAIBI PYKOBOIUTEIIS)

(q)aMI/IJ'II/ISI, nMs, OTYCCTBO (HOCJ’IGJJHCC — Ipu HaJ'II/I'-II/II/I) 3asABUTCIIA -

poauTens (3aKOHHOTO MPEACTaBUTENS ) HECOBEPLICHHOJIETHETO)
TIPO’KUBAIOIIETO I10 a/Ipecy:
Hac. IyHKT
yIIHIa
JIOM KB.
Tel.
JlaTa ¥ MEeCTO POXJICHHUS peOeHKa:
aJipec MeCTa JKUTEIbCTBA PeOCHKa:

3ASBJIEHUE
[Tpoury Bac npussiTh MOero (Moxo) cbliHa (J104b) (CbIHA UJIU 104Yb MOETO JOBEPUTENS)

(bamumnust, uMs1, 0TYECTBO (TIOCTIEIHEE - TIPU HAJTMYNH) peOeHKA)
JaTa poKICHUS MecTto poxaeHus
(ducno, MecHll, ToJ1)
B KJ1acc

(HamMeHOBaHUE 00Pa30BATEIHLHON OPTraHU3AIIH )
Jomaiuuii aapec
Tenedon:
Panee mo#i (Mos1)) cbiH (704yb) (CBIH WM J0Yb MOEro JOBepuTens) oOydancs (oOyuanack)
B

(roe obyyancs pebeHOK, 0Opa3oBaTeIbHas OpraHu3allvs, Ha3BaHWe HACeIEHHOTO MyHKTA)
Martsb:

(pamunus, ums, OTYECTBO (TIOCIETHEE - TPH HATTUYHHN))
Jomaruuii agpec
Tenedon:
Oren:

(pamunus, ums, OTYECTBO (TIOCIETHEE - TPH HATTUYUN))
Jomaruuii agpec
Tenedon:
SA3bIK 00yueHus

O3HaKkoMJIEH/a CO CIIEAYIOIMMHU JOKYMEHTaMH YUPEKICHUS:

- YcraB yupexieHns;

- JInmien3ust Ha OCyIIECTBICHHE 00pa30BaTeNLHOM 1A TENBHOCTH;

- CBUAETENBCTBO O TOCYJJAPCTBEHHON aKKPEAUTALINH;

- OcHoBHas 00pa3oBareabHas MporpamMma u Jap. JOKYMEHTBI, PETJIAMEHTUPYIONINE OPTaHU3AIHIO 1
OCYIIECTBIIEHHE 00pa30BaTEeIbHON JeATEILHOCTH, ITpaBa U 00SI3aHHOCTH yUaIerocs.

CBoeii TOJIMUCHIO 3aBePsIt0 corjacue Ha 00pabOTKy MOMX MEPCOHANBHBIX JAaHHBIX U MEPCOHATBHBIX
JIAHHBIX MOET0 PeOCHKA B COOTBETCTBUU C JACHCTBYIOIINM 3aKOHOIATEITHCTBOM.

Jara:

IToxmuce:

[Toanuce:




[Tpunoxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHNS] MyHUIMIIAIEHON YCITyTH
«3aunciaeHue B 00pa3oBaTeIbHOE YUPEKICHUEN

(nonﬂoe HaMMCHOBAaHUEC YIIOJIHOMOYCHHOI'O OpraHa,

oT
@®.1.0. (mpu HAIIMYUH) TPaKAaHWHA TTOJHOCTHIO.
(ampec MpoKUBAaHUS IPaskAaHIHA
(KOHTaKTHBIH TenedoH, agpec HIEKTPOHHOM
TIOYTHI, TIOYTOBBIH a/Ipec)
3asiBieHUE

00 HcIpaBlIeHUH OIUOOK M OIIeYaTOK B JOKYMEHTaX, BbIJJAHHBIX
B pe3yJbTaTe MPEIOCTABICHUS MYHULIUIIAJIBHON YCIyTH

[Tpomry ucnpaButh omuOKy (OMeUaTKy) B

(pPeKBHU3UTHI JOKYMEHTA, 3asIBJICHHOTO K UCIIPABIICHUIO)
OIMOOYHO YKa3aHHYIO HHPOPMAITUIO

3aMCHUTB Ha

OcHoBaHue U1 UCIIPABJICHUS OIIUOKHU (OMEYaTKH):

(ccpuiKa Ha JOKYMEHTALHIO)

K 3asBieHHIO IPUIIAratOTCs CIEAYIOMUE TOKYMEHTBI 110 OIMCH:
1.

2.

(moamuce) (pacmm@poBKa MOANUCH)



