YT1Bepxkaaro:

Hupexrop MBOY «JIuneit Ne23»
JI.B. Ko3bipeBa
Nod44 ot «17» auBaps 2014 r.

PEI'JIAMEHT
yenyru «lIpegocraBienre nHGoOpMaIUK O MOPSIIKE TPOBEICHUS TOCYIaPCTBEHHON

(UTOroBOIN) arTecTalii 00YJYarOUUXCsl, OCBOUBIIMX OCHOBHBIEC U JOTIOJHUTEIHHBIC
o0Opa3oBaTenbHbIC (32 UCKIIOYEHHEM JOIIKOIbHBIX ) IPOTPaMM, 0KA3b18aeMOl

MYHHUIUNAJIbHBIM OI0AKETHBIM 00111€00pa30BaTeJIbHbIM yUpeKIAeHueM
«JInuen No23»

1. O01mme moJ10KeHus

1.1. I[Ipenmer peryaupoBaHus periaMeHTa:

Hacrosumii pernameHT onpezenser cranaapT npenocrasienus ycayru «llpegocraBienue
HHpopManMu O TMNOpsiAKe TMPOBeJeHHS TOCYJAapPCTBEHHOH (MTOroBOi) AaTTecTAUH
00y4YalIIHUXCsl, OCBOMBIIMX OCHOBHBbIE M JIONOJHHTE/IbHbIe 001Ie00pa3oBaTelbHbIe (32
HCKJII0YEeHHEeM J0LIKOJbHBIX) MPorpaMMb» (Janee PernaMeHT) u ctanaapT €€ mpeioCcTaBlICHuUs.

1.2. Yenyra «IIpeaocraBiieHue HH(pOpMaIuM 0 NOps/IKe NPOBeIeHNs FOCYAapCTBEHHOM
(uToromoii) arrecranMu O0y4YaKOIIUXCH, OCBOMBIIMX OCHOBHble H JONOJHHUTEIbHbIE
o0meoOpazoBare/ibHbIe (32 MCKJIOYEHHMEM JIOMIKOJbHBIX) NMPOrpamMMbl» MPEIOCTABISAETCS
MYHHUIMIAJIbHBIM 0I0KeTHBIM 0011e00pa30BaTe/IbHbIM yupe:xxaeHneM «J/JIumei Ne23»

1.3. Hacrosimuii periamMeHT ompeAenseT CPOKU U IOCIEI0BAaTEIbHOCTh JIEWCTBHIA
pykoBoauTenst  (YIOJHOMOYEHHOTO JIMIA)  YYPESKACHUSA, TMOPAAOK, (OpPMBI  KOHTPOIS
MPEIOCTABJICHUS YCIYTH, MOPAIOK U (HopMbl 00KamoBaHUs pelieHui U neiicTBuil (6e3aeicTBus)
pykoBoauTeNs (YIIOJTHOMOYEHHOTO JIUIA) YUPEKICHUS.

1.4. TlonmywartensmMu yciayru (najgee — 3asBUTEIM) SBISIOTCS TrpaxaaHe Poccuiickoit
Oenepanu, uia 6e3 rpakAaHCTBa U MHOCTPAHHBIE TPak/laHe Ha PaBHBIX OCHOBAHUAX, €CIIM MHOE
HE MPETyCMOTPEHO 3aKOHOM MJIM MEKIYHApOJAHBIM 10roBopoM Poccuiickoi denepanun.

OT uMeHM 3asgBUTENEH M0 BOIpPOCaM MPEAOCTABICHHUS YCIYrd MOTYT BBICTYNATh HUX
IpEJICTaBUTENIN, JACHCTBYIOLIME HA OCHOBAaHMM JOBEPEHHOCTH, YyKa3aHWU 3aKoHa JHMOO axTa
YIIOJTHOMOYEHHOT'O Ha TO TOCYJapCTBEHHOTO OpPTraHa WM OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

1.5. TpebGoBanus Kk NOPAAKY HHGOPMUPOBAHUSI O TIPEOCTABICHUH YCIYTH, B TOM YHCIIE:

1.5.1.Cenenust 0 MecTe HaxXOXJACHHUSI 00pa30BaTEIBLHOTO YUPEKICHUS:

Haumenoganue yupesxcoenus: MyHUIMNATIbHOE OIOM:KETHOE 001e00pa30oBaTe/ibHOE YUYpe:KIeHHe
«JIuneii Ne23».

FOpuouueckuii  aopec: Poccuiickass @Deaepauus, 650056, ropoax Kemeposo, yauna
Bopommaosa, 10 «b».

Daxmuyeckuti aopec: Poccuniickasa ®enepanus, 650056, ropoa Kemeposo, yauna

BopommuioBa, 10 «b».
®akc: (8-384-2) 51-47-77

Aodpec anexmponnoti noumet yupesxcoenus.: sSchool23.kmr@rambler.ru

Aodpec ogpuyuanvrozo caiima yupescoenus: http://lycey23.ru/

Konmaxmuvie menegponwr.: (8-384-2) 51-47-77

Peosrcum pabomer: 8.30 -15.00

Yacwl npuema pykogooumelis: exiceOHeéno B TedeHue BCero padouero BpeMeHu;

narauna 15.00-17.00



1.5.2. Tlopsimok monryueHus: HGOPMAITUH TI0 BOIPOCAM MPEAOCTABICHHS YCIIYTH:

- KOHCYJNBTHPOBAaHHWE II0 TIPEAOCTABICHHUIO YCIYTH IPOBOAUTCS OTBETCTBEHHBIMU
pabOTHUKAMU YUPEXKACHHS 110 TelaedoHy, IPH JIMYHOM OOpaIICHUH 3assBUTEIIA.

1.5.3. Tlopsamok, ¢opma u MecTO pa3MEIICHUs BBHIIIEYKa3aHHON WHPOpPMALUU B
00pa3oBaTeIbHOM YUPEKICHUU:

- Ha OUITMAILHOM CalTe YUPEKACHHSI (COOTBETCTBYIOIINUE CCHIIKH);

- Ha UH(OPMALIMOHHOM CTEH/I.

2. CTanaapr npeaocraBJjieHUs YCJIYTH.

2.1. HaumenoBanwue yciyru (manee — Yciyra): «IIpegocraBienne nHboOpMayuu o MOPSIKe
MIPOBEJICHUSI TOCYIApPCTBEHHON (MTOrOBOM) aTTecTalluu OOYYaroIIUXCS, OCBOMBIIUX OCHOBHBIE U
JIOTIOJTHUTEIIBHBIE 00111e00pa30BaTeIbHbIC (32 UCKIIOUEHHEM JOIMIKOIBHBIX) POTPAMMBI».

2.2. Yciyra npeocTaBisieTcs: Y UperkIcHUEM.

2.3. Pe3ynpTaToM npenoctaBieHus Y CIyry ABIsSeTCs opHUIMaIbHas HHPOPMALIUS O TOPSIKe
MPOBEJCHUS TOCYIAapCTBEHHOW (MTOrOBOM) aTTeCTalluu OOY4YalOIIMXCsl, OCBOMBIINX OCHOBHbBIE U
JIOTIOJTHUTEIIbHBIE 0011e00pa3oBaTeIbHbIE MPOTPaMMBbI (32 MCKIIOYCHHEM JIOIIKOJIBHBIX), B TOM
YHClIe:

- 0 TOpSAKE MPOBEACHUS NPOLEAYpPHl TOCYAapCTBEHHOW (MTOTOBOM) aTTEeCTAIMH
BBIITYCKHUKOB IX KJIaCCOB o011eo0pa3oBaTeIbHBIX YUPEKICHUH, OCBOUBIIIUX
00111e00pa3oBaTeNIbHBIC TPOTPaMMbl OCHOBHOT'O 00I1I€T0 00pa30BaHus;

- 0 TOpsIKE TMPOBEACHHUS MPOLEAYpPhl TOCYIAapPCTBEHHOW (MTOrOBOM) aTTeCTalluH
BBIITYCKHUKOB IX KJIaCCOB 0011e00pa3oBaTeIbHBIX YUpEXKICHU, OCBOMBUINX
o01ieo0pa3oBareabHble IPOrpaMMbl OCHOBHOTO 00IIero 00pa3oBaHUs ¢ UCHOIb30BAHUEM 3a/1aHUN
CTaHJAPTU3UPOBAHHOHN (POPMBEI,

- 0 TOpsIKE TMPOBEACHHUS MPOLEAYpPhl TOCYIapCTBEHHOW (MTOrOBOM) aTTeCTaluu
BeimyckHukoB X1 (XIl)  kmaccoB  00meoOpa3oBaTeNbHBIX — YYPEKICHUH,  OCBOMBILIUX
0011e00pa3oBaTelIbHBIC TPOrPaAMMBbI CPEIHETO (ITOJHOTO) 00I1Iero oOpa3oBaHus, B (popmMe eTHMHOTO
rocyaapcTBeHHOTo 3k3amena (EI'D);

- 0 TOpsAAKe MPOBENCHHS MPOIENypbl TOCYAApCTBEHHON (MTOrOBOI) aTTecTaluu
BeimyckHukoB X1 (XIl)  kmaccoB  00meoOpa3oBaTeNbHBIX — YYPEKICHUH,  OCBOMBILIHUX
001eoOpa3oBaTellbHbIC TPOrpaMMbl  cpeAHero (mosHoro) obmiero obpaszoBaHus, B Qopme
roCy/1apCTBEHHOIO BBIITYCKHOIO K3aMeHa (nanee - ['BD).

2.4. Cpoky IpeZIoCTaBIICHUS YCIYTH: @ meueHue mexkyuje2o yuebHozo 200a.

2.5. IlpemocraBieHue YCIYTW OCYIIECTBISETCS B COOTBETCTBHH CO  CIEAYIOUIMMHU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMHU:

. Koncrurynus Poccuiickon @enepanuu;

. 3akoH Poccuiickoit @eneparuu ot 24.07.1998 Ne 124-03 «O0 0CHOBHBIX rapaHTHIX
npaB pedb€nka B Poccuiickoit denepanuny;

o ®enepanbhblil 3akoH 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
denepanuny,

. 3akoH Poccuiickoit @enepaunn ot 2 mas 2006 roma Ne 59-®3 «O mnopsiake

paccMoTpeHust oOparnieHui rpaxaad Poccuiickoit @enepanuu;
o O®enepanbhbiii 3akoH PO ot 27.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEI0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT;
o ®epnepanbHbiii 3ak0H OT 27.06.2006 Nel52 — @3 «O nepcoHanbHbBIX TaHHBIX;
e Pacnopspkenne [lpaButensctBa Poccuiickoit @enepanuu ot 25 ampens 2011 Ne 729-p
«IlepeueHb ycayr, OKa3bIBa€MbIX FOCYJAPCTBEHHBIMU U MYHULIUIIAIbHBIMU YUPEKACHUSIMU
W JIPYTUMHU OPTaHHU3AIMSAMH, B KOTOPBIX Pa3MEIIAIOTCs TOCYIapCTBEHHOE 3a/laHue (3aKas3)
WIM MYHULIMOAIbHOE 3aJlaHue (3aKa3), NOAJeXallMX BKJIOYEHUI0O B  PEECTPbI
TOCYJAPCTBEHHBIX WM MYHHUIIMINIATBHBIX YCIYT W TPEJICTaBIAEMBIX B OJICKTPOHHOU
bopme»;
. [TocranoBnenue [IpaButensctBa PO ot 27.01.2012 N 36 "O6 yTBepxaeHun
[IpaBun  ¢dopmupoBanust u BeaeHUs ¢enepaibHOW WHGOPMAIMOHHOW  CHUCTEMBI
obecrieueHnsT MPOBEJACHUS €IUHOTO TOCYJIApCTBEHHOTO JK3aMEHAa M TMpHeMa TPaXkIaH B
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oOpa3oBaTeNbHBIE  YUPESKACHUS  CPEeOHEro  MpodeccHoHaNbHOrO  00pa3oBaHMA U

oOpa3oBaTeNbHBIE  YUPEKICHUS  BBICIIETO  MpO(EecCHOHATBHOrO  00pa3oBaHUA U

pPErHOHAIBHBIX ~ MH(GOPMAIMOHHBIX  CHUCTEM  OO€cleYeHHs] IPOBEIEHUS  E€IUHOTO

roCy/1apCTBEHHOIO SK3aMeHa';
. [Ipukaz Mwunobpuayku P® ot 26.12.2013 N 1400 "OOG yrBepKaeHUU

[Topsinka TpoBeACHHsI TOCYIAPCTBEHHONW HMTOTOBOM aTTeCTalk IO 00pa30BaTEeIbHBIM

IporpaMMam CpeHEero 00IIero 00pa3oBaHus».

2.6. lns mpeoCcTaBIeHUs MyHUITUNATBHON YCIIYTH 3asBUTENb HANpPaBIAET (TMPEICTABIISCT)
CIEeyIOIINe JOKYMEHTBI:

- TOKYMEHT, yJOCTOBEPSIOUINIA JTMYHOCTH (MACHOPT), MOATBEPKIAOIINI JINYHOCTD OJHOTO
U3 poauTenel (3aKOHHBIX MpeAcTaBUTENeH ) 00yUaroerocss Wi JMYHOCTh CAMOT0 00 y4aroIerocs;

- MUCbMEHHBIN 3aIpOC 3asBUTEINSA, B TOM YHCJE 3alpoc B (popMe 3IEKTPOHHOTO JTOKYMEHTA.
3anpoc B popMe IEKTPOHHOTO JOKYMEHTa MOXET ObITh HAMpaBJIeH 110 JIEKTPOHHOM MOYTE WK Ha
o(pULIMANBHBINA CAlT yUpexKIeHUS;

- B Clly4ae HEOOXOAMMOCTH (€CIH 3TO HEe0OXOIUMO 3asBUTENIO JJIS IMOJYUYEHUS YCIIYTH)
JOKYMEHTBI M MaTE€pHajbl, MOJITBEPKAAIOUINE TOBOBI 3asiBUTENS JIMOO UX KOIHH, 3aBEPCHHBIC B
YCTaHOBJICHHOM HOPSIKE.

[Ipu mpemocTaBieHUWH YCIYTM B YCTHOM (opMe WM MOCPEenCTBOM OOpamieHus K
MH(OPMALIMOHHBIM CUCTEMaM JOKYMEHTHI He TPeOyIOTCS.

[TucbmenHoe oOpamieHrne JOJKHO OBITh MPEJCTAaBICHO HAa PYCCKOM S3bIKE JHOO HMETh
HaJJIeXKAIUM CIIOCOO0M 3aBEpEHHBIN NEPEBO Ha PYCCKUMN S3BIK.

2.7. IlepeyeHbp OCHOBaHWH JUIsI OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTAaBICHUS YCIYTH.

2.7.1. B 3ampoce HE yKa3aH IMOYTOBBIM ajpec, aJpec ICKTPOHHOUW MOUTHl WU HOMep (akca
JUIsL HaMpaBJeHHs] OTBETA Ha 3ampoc JuOO0 HOMep TenedoHa, MO0 KOTOPOMY MOXKHO CBSI3aThCS C
HAIPaBUBIIAM 3aIIPOC 3asIBUTEIIEM.

2.7.2. TekcT MUCHbMEHHOTO 3ampoca HE MOAAAeTCs MPOYTEHHIO, B TOM uucie GaMuiusg u
MIOYTOBBIN a/IpEC 3asIBUTEIIS.

2.8. OcHOBaHUSAMU 7151 0TKa3a MPEJOCTABICHUS YCIYTH SBIISIOTCSA:

- ecnu 3ampammBaeMas HMH(OpMaIMs KacaeTcs TpPeThUX JMI 0e3 MpeJoCTaBICHUS
O(UIMATBHBIX JOKYMEHTOB, YCTAaHABIUBAIOIIUX MIPABO MPEACTABIATh X HHTEPECHI;

- B OoOpamieHuu conep)Karcs HEUEH3YpHbIE JINOO OCKOPOHMTEIbHBIE BBIPAKEHUS, YTPO3BI
KHU3HH, 3]I0POBbIO U UMYILECTBY PaOOTHUKOB YUpeXIEHHs, a TakKe YJICHOB UX CeMbel (Takoe
3asBJICHHE OCTaeTcsi 0e3 OTBeTa IO CYIIECTBY IIOCTaBICHHBIX B HEM BONPOCOB, NpPU ITOM
3asBUTEINIO COOOIIAeTCs O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS IPaBOM);

- OTBET IO CYIIECTBY IOCTaBJICHHOTO B OOpAIICHHWH BOMPOCA HE MOXET OBITh Mpe/CTaBlIeH
0e3 pasryameHusi CBEIEHUH, COCTaBISIOMUMX TOCYJapCTBEHHYI0 WM HHYIO OXpaHIEMYIO
dbeneparbHBIM 3aKOHOM TaHY (3asSBUTEIIO0 COOOIIACTCS O HEBO3MOXXHOCTH JaTh OTBET B CBS3U C
HEJIOIMYCTUMOCTBIO Pa3TiallleHNs yKa3aHHbIX CBEIECHUI).

2.8.1. OcHoBaHUS IS IPUOCTAHOBIICHUS TIPEOCTABIICHHSI YCITYTH:

- B Cllyyae TEXHMYECKOW HEHMCIPaBHOCTM W  HapyUIeHWH (YHKIMOHUPOBAHUS
UH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX CUCTEM.

2.9. B coOTBeTCTBMM C [JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM YCIyra HpeJoCTaBIIseTCs
OecriaTHO.

2.10. MakcuManbHbIM CpOK OKUAAHUS B OYEpEeaU MPH IoJaue 3arpoca Ipu MpeJoCcTaBIeHUN
YCIIyTH:

2.10.1. Peructpanus MUCbMEHHOTO OOpAIlleHUs] MIPH MOJaue ero 3asBUTENIEM B YUpPEKICHUE
OCYILECTBIISICTCS B IPHCYTCTBUU 3asBUTEIIS.

2.10.2. MakcuManbHbIi CpPOK OXHMIAHHMS B OYepend NpU Mepefade OOpalleHus MyTeM
oOpallleHuss K PYKOBOAMTENIO YupexaeHHus (YHOJHOMOYEHHOMY JIMIlY) /10 MOMEHTa IpuemMa
oOpaleHus JOJKEH COCTaBIATh He Oonee 30 MUHYT.

2.11. Cpok 1 mOpSA0K PETHCTPAILIAH 3aPOCca 3asBUTEIIS O TPEJOCTABICHUH YCITYTH:

2.11.1. Perucrpauus 3ampoca 3asBUTENS O TMPEIOCTABICHUU YCIYTH OCYILECTBIISETCS
OTBETCTBEHHBIM PA0OTHUKOM YUPEKACHHUS B ICHb TIOCTYIUICHUST OOpaIeHuSI.



2.12. YcraHaBIMBAaIOTCS  CJIENYIOMIME TpPeOOBaHMS K TMOMEIICHUSM  YUPEKIACHHUS,
YYaCTBYIOIIETO B MPEAOCTABICHUH YCITYTH:

2.12.1. Tlomemenue a1 IpueMa 3asiBUTeNeld 0003HavaeTcss TabJIMYKON C yKazaHHEM HOMepa
KaOuHeTa, ¢amMIInid, UMEH, OTYECTB, HAUMEHOBAHHWH JOJKHOCTEH OTBETCTBEHHBIX Pa0OTHUKOB,
YYaCTBYIOIIMX B OKa3aHUU YCIIYTH, pSKUMa pabOTHI.

2.12.2. 1na oxxuganus mpuéma 3asBUTEIISIM OTBOISITCS MECTa, OCHAICHHBIC CTYJIbSIMHU.

2.12.3. B Mecra s OXHIaHHS TpHeMa JOJKEH ObITh oOecrieueH CBOOOJHBIA JTOCTYII
3asiBUTEIICH B 4aChl paOOThI YUPEKICHUS.

2.12.4. PaGoyee MecTO OTBETCTBEHHBIX pPAOOTHHUKOB, YYaCTBYIOIIUX B IPEAOCTABICHUH
yciyru, obopyayercs TenedoHom, hakcoMm, KOMMMPOBATBHBIM allapaToM, KOMIBIOTEPOM M JPYTroi
OPI'TEXHUKOH, TTO3BOJISIONICH CBOEBPEMEHHO M B MOJHOM OOBEME OpPraHM30BaTh MPEIOCTaBICHHE
YCITyTH.

2.13. [loka3zaTensiMu TOCTYITHOCTH M KaueCTBa YCIYTH SBISIOTCS:

- CBOCBPEMCHHOCTH TMPEAOCTABICHHUS YCIYTH B COOTBETCTBUU CO CTaHIAPTOM €
peOCTaBIICHMS,

- TIOJHOTA, aKTYaJIbHOCTh W JIOCTOBEPHOCTh HH(OPMAIMM O TOPSIKE MPETOCTABICHUS
YCIIYTH, B TOM YHCIIE B DJIEKTPOHHOH (opMme;

- 710J11 0OOCHOBAaHHBIX KaJ00 K OOIIEMYy KOJMYECTBY OOCITYXEHHBIX Ipa)JaH MO JAHHOMY
BUY YCIIYTH.

2.14. KoHCynbTallM IO BOMPOCAM IPEIAOCTABICHHS YCIYTH IMPOBOIATCS PYKOBOJIUTEIECM
(YIOJTHOMOYECHHBIM ~ JIMIIOM). KOHCY/JbTalluu MPENOCTaBISIFOTCS B TEUEHHE BCEro CpokKa
penocTaBieHuss yciayrd. KOHCyNIbTaluu 1Mo MOPSAKY MPEIOCTABICHUS YCIYTH OCYIIECTBISIFOTCS
YupexaeHuem OecIiaTHO.

3. CocTaB, 10CJ1e10BATEIbHOCTh M CPOKHU BbINOJTHEHUS] A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJHEHNsI, B TOM YHCJIe 0COOEHHOCTH BHINOJTHEHUSA
aAMHHHMCTPATHUBHBIX NMPOLEIYP B JIEKTPOHHOI dopme.

3.1. Opranuzaunus 0OpefocTaBieHHs YCIyrm BKIOYaeT B ce0s  cledyrolue
aJIMAHUCTPATHBHBIE MTPOLETYPHI:

- MIPUEM U PETUCTPALKs MTUCbMEHHBIX OOpaIeHH 3asiBUTEICH;

- MOJTrOTOBKA HEOOX0AMMOW HH(POPMALINH;

- HalpaBJIeHuEe MUCbMEHHOI'0 OTBeTa JUOO BbIJaua MHMOPMALMOHHBIX (CIIPABOYHBIX)
MaTepHaJoB IO Pe3yIbTaTaM PaCCMOTPEHHS 0OpaIeHus.

3.2. 3a oIy4YeHUEM YCIIyTH 3asBUTENIM MOTYT 0OpaTUThHCS CIEAYIOIIUMH CIIOCOOAMU:

- TOCPEACTBOM JIMYHOTO THCHMEHHOTO WM YCTHOTO OOpAIleHHsT HETMOCPEICTBEHHO B
Yupexnenue;

- YCTHOTO OOpaIeH sl ¢ UCIIOIb30BaHUEM CPECTB Tene(hOHHOH CBS3H;

- IOCPE/ICTBOM MUCbMEHHOT'0 00paIlleHHs MO MOoYTe,

- TOCPEICTBOM MUCHbMEHHOTO O0pAIeHHS IO JIEKTPOHHOH ToYTe,

- IOCPEJICTBOM MUCbMEHHOTO 00palieHns Ha 0pUINATIbHOM caiiTe Y UperxIeHUs,

- Ha TH(QOPMAITMOHHOM CTECHJIE YUPEKICHHUS;

- Ha O()UIIHAILHOM caiiTe yupexJIeHHS;

- "Ha o¢ummansHoM caiite MBOY IO «HayuHo-meToauueckuit meHtp» http://nmc-
kemerovo.ucoz.ru;

- Ha o(puIMaNbHOM caiiTe ynpaBiieHUs: 00pa3oBaHMs aAMUHUCTpauu r. KemepoBo Www.UO-
kem.ucoz.ru;

- Ha nHpOpMaIoHHOM nopTaine http://www.kuz-obr.ru/;

- Ha ouIHATLHOM caiite O0JIACTHOTO IIEHTPAa MOHUTOPHHTa WWW.0CmKO.ru

- Ha oduIManbHBIX HMHpOpPMaMOHHBIX moptanax EI'D http://www.ege.edu.ru/ u T'MA
http://gia.edu.ru/

[TocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX MPOLEAYD, BHIMOJHAEMBIX MPH MPEIOCTABICHUN
MYHUITUTIAJIFHOM YCIyTH, TTIOKa3aHa Ha OJI0K-cXxeme (MPUJIoKeHHE K TaHHOMY PernmaMeHry).

3.3. [Ipuem u peructpanus MUCbMEHHBIX 00OpaIlEeHUI OT 3asiBUTEIS.
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3.3.1. OcHoBanueM /Ui Havala aAMUHUCTPATUBHOM MPOLEAYPHI 110 IPHEMY U PETUCTPAIUU
JOKYMEHTOB OT 3asiBUTENS SBJISAETCS JIMYHOE OOpalleHue, NOCTYIUICHHE MTUCbMEHHOTO 00palieHus
3asgBUTENS IO TOYTE WIM B 3JEKTPOHHOM BHUJAE B YUpEKIEHHE MO BOIPOCY MPEAOCTaBICHHS
Yenyru.

3.3.2. PaboTHuK YupexaeHHs, OCYIICCTBISIIONUNA MPUEM JOKYMEHTOB OT 3asBUTENS TPH
€ro JHMYHOM OOpalleHuH, NpUHUMaeT oOpaimieHue (3ampoc) 3asBUTENs JUIS  PErHCTpaLuu
oOpareHus (3armpoc) B )KypHaJIe PETUCTPALUU B IEHb 0OpaIlieHUs 3asBUTEIIS.

[lpu mocrymneHnn B YupexkaeHue oOpamieHHs 3asBUTENS MO DJICKTPOHHOH modYTe C
yKa3aHHeM aJpeca SJIEKTPOHHOW IMOYThl M (MJIM) MOYTOBOIO ajpeca MOJb30BaTelsl, paOOTHUK,
OTBETCTBCHHBIH 3a NpPHEM U OTIPABKY JOKYMEHTOB IO 3JEKTPOHHOM IOYTE pacreyaThIBaeT
yKa3aHHOE OOpallleHHe U PETUCTPUPYET B YCTAHOBJICHHOM MOPSIKE.

3.3.3. Kpurepuem npuHsTHS pelIeHUs O IPUEMe M PErHCTPALUU MMChbMEHHBIX 00pameHui
OT 3asBUTEJIS SABJISETCS OTCYTCTBUE MPHUYMH JIJISl OTKAa3a B MpHEME JOKYMEHTOB (11.2.7. HAaCTOSILEro
periiaMenTa).

3.3.4. AQMUHHUCTpaTHBHAs IMpoLeAypa 3aBEpIIACTCS PErucTpaluei MOCTYMHBIIUX
oOpaleHui oOT 3asBUTEIIS.

3.3.5. B ciydae ecnu 3asBHTENb OOpATUIICSA C YCTHBIM OOpPAIICEHUEM O MOJYYCHUU YCIYTH,
COOTBETCTBYIOIIAsT HMH(OPMALUS MPEJOCTABIACTCS YCTHO HE TO31Hee 15 MHMHYT ¢ MOMEHTa
oOpallleHus B CiIy4ae, €CJIM U3JI0KEHHbIE B YCTHOM OOpallieHuu (pakThl U 00CTOSITENHLCTBA SABISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT IOTIOIHUTEFHON TIPOBEPKHU.

3.3.6. YcrHbIe 0OpalieHust He peTUuCTPUPYIOTCS.

3.4. IIpu oOparnieHnu 3asBUTEINS K HTHPOPMALTMOHHOMY CTEHIY, HH(POPMALIMOHHOMY KHOCKY
(Mpy HaJIMYMM TAKOBOTIO), a TaKXe Ha O(PUUUAIBHBIX cailTax yupexaeHus, O01IacTHOro LEHTpa
MOHHUTOpUHTa (WWW.0CmKO.ru), ympamieHus oOpa3oBaHus aaMUHUCTpanuu T. KemepoBo
(www.uo-kem.ucoz.ru), MBOY  JIIO  «Hay4yno-merommveckuii  nentp»  (http://nmc-
kemerovo.ucoz.ru) u oduuuanbHex uHpOpMaKoOHHbIX mopTanax  (http://www.ege.edu.ru/,
http://gia.edu.ru/ wu http://www.kuz-obr.ru/) monydenue pesyabTata NpPEAOCTABICHHS YCIyTH
OCYIECTBIISICTCS B PEKUME PEaTbHOTO BPEMEHH.

3.5. [ToaroroBka HEOOXOIMMOM HH(MOPMAITHH.

3.5.1. OcHoBanWeM i Hayajia aJIMUHUCTPATUBHON MPOLEAYPHl  SBJSICTCS Ieperada
INUCbMEHHOTO OOpallleHHsl 3asBUTENS Ha PACCMOTPEHHE PYKOBOJUTENIO YUpeKACHUE B JICHb
perucTpanum.

3.5.2. PykoBonutens YupexJeHus ornpenenseT pabOTHUKA YUpexkJeHHs, OTBETCTBEHHOTO
3a pacCMOTPEHHUE OOpaIlleHHs U TIOJITOTOBKY MPOEKTa OTBETA 3asIBUTEIIO (J1ajiee — UCTIONHUTE).

3.5.3. UcnonHutens:

- obecrieunBaer OOBEKTHMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPAacCMOTPEHHE
MUCbMEHHOTO OOpalleHusi, B cilydae HEOOXOTUMOCTH — C yYacTHEM 3asiBUTENs, HalpaBUBILErO
oOparieHue;

- TOTOBUT NPOEKT OTBETa HAa MUCbMEHHOE OOpallleHHe W He mo3aHee | JHA 10 MCTEUYEHUs
CpOKa MPEIOCTABIICHUS YCIYTH, MPEICTAaBISET Ha MOIIHCH PYKOBOIWTEIO MYHHUIUITATBHOTO
(0r0KEeTHOTr0, aBTOHOMHOI'0) 00pa30BaTENbHOTO YUPEKICHHUS.

3.5.4. KpurepueM NpHUHATHS PELICHUS SIBJISETCS OTCYTCTBHE NMPUYMH O TMPUOCTAHOBICHUU
WIN OTKa3e B MpeJocTaBlIeHNH ycayru (nm.2.8, 2.8.1 HacTosIIero periaMenTa).

3.5.5. AnQMuHHCTpaTHBHas TMpoIenypa 3aBepIIACTCS IOANMMCAHHEM pPYKOBOJMTEIEM
VYupexxeHus oTBeTa Ha MUCbMEHHOE 00palleHne 3asBUTENS.

3.5.6. Cpok paccMOTpeHHsI THCBMEHHBIX 3alPOCOB, a TAK)KE 3alpOCOB, MOCTYNHUBIINX B
(dopMe 3IEKTPOHHOTO JTOKYMEHTa (10 AJIEKTPOHHOM MOYTE WM HA CAWT yUpexkJIeHUs) HE JOJDKEH
npeBbiath 30 KAICHAAPHBIX THEW CO JHSA UX PETUCTPAIUH.

B uCKIIOUMTENBHBIX CIOy4asX CpOK pPacCMOTPEHHUsS 3ampoca MOXKET OBbITh MpOAJIeH
pyKoBoAuTeNneM YupexaeHus, HO He Oonee ueM Ha 30 1nHel, C yBEIOMIICHHEM 3asiBUTENS O
OPOAJICHUH CpOKa paccMOTpeHHs ero ooOpaimieHus (3ampoca). YBEIOMIIEHHE TPOU3BOIAMUTCS
crioco0amu, 00ECTICYMBAIOIINMHI ONIEPATHBHOCTH MOJMYUYCHHUS 3asBUTENIEM YKa3aHHOW WH(MOpMAIin
(TeneoHorpamma, akc, 3J€KTPOHHAS 110YTA).
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3.5.7. Ecnmu 3ampoc 0 MOJY4YeHUHU YCIYTH CBA3aH ¢ 00XallOBaHHWEM CyIeOHOro perieHus, B
TedeHUe 7 (CeMM) JHEH CO JHS PErucTpali TaKOro 3ampoca OHO BO3BPAILIACTCS 3asBUTEIIIO,
HallpaBUBIIEMY OOpaIlleHHe, C pPa3bACHCHUEM TMOpSAAKa OOXAJIOBaHHUS JTAaHHOTO CYAEOHOTO
peLIeHHS.

3.6. HampaBnenne NHCBMEHHOTO OTBETa 3asBHUTENIO IO pe3ylbTaTaM pPacCMOTPEHUS
oOpareHusl.

3.6.1. OcHoBaHMeM JuId Hayajga aJAMUHHCTPATHBHOW HPOLEAYPHI SIBISETCS PETUCTPALIUS
NUCHbMEHHOTO OTBETA, MOANUCAHHOTO PYKOBOJIUTENIEM YUpEXKICHHS (MPUCBOCHHE HCXOJSIIETO
HOMEDA).

3.6.2. PabotHMK  VYupexIeHHs,  OCYIIECTBISIOIIMNA  PETUCTPALMIO  HCXOASALICH
KOPPECIIOH/ICHIINK, PETHCTPUPYET THCHBMEHHBI OTBET B JKypHaJle pErucTpandd B JCHb
MOJIMCAHUS IPOEKTA OTBETA PYKOBOIUTEIIEM.

3.6.3. Kputepuem nmpuHATHS pEIICHUS SBISETCS MOJNMCAHUE PYKOBOAUTENIEM YUPEKICHUS
(YIOTHOMOYEHHBIM JIMIIOM) OTBET Ha MUCHbMEHHOE 00paIlleHne 3asBUTEIIS.

3.6.4. AIMUHHCTpaTHBHOE JCHCTBHE 3aBEPIIACTCS HAINPABICHHUEM OTBETAa 3aSABHTENIO IO
MIOYTOBOMY aJpECy /WM aAPECy dIEKTPOHHOH MMOUTHI, YKa3aHHOMY B ITMCbMEHHOM OOpaIIeHnH.

V. ®@opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM perjiaMeHTa

4.1. Texymuii KOHTPOJIb 32 COOJIIOAECHUEM U MCIIOJHEHUEM OTBETCTBEHHBIMH PaOOTHUKAMHU
MIOJIO’KEHUH HACTOSLIETr0 perjaMeHTa, YCTaHaBIUBAIOLIMX TPEOOBAaHUS K IPEJOCTABICHUIO YCIYrd
OCYILIECTBIISIETCS PYKOBOJUTENEM Y UPEXKICHUS.

4.2. KoHTpOJb 32 PEAOCTABICHHEM YCIYTH YUYpPEKICHUEM OCYIIECTBIISICTCS yIIPaBICHUEM
oOpa3oBaHus agMHHUCTpanuu TI. KemepoBo myTeM NpOBEAEHUS IPOBEPOK COONIIOJCHUS U
MCIIOJTHEHUS MOJI0KEHU I HACTOSILIEro periaMeHTa.

4.3. KOHTpOJIb MOJIHOTHI ¥ Ka4eCTBa MPEIOCTABICHHS YCIYT'H BKJIIOYAeT B ceOs:

- MPOBEJCHUE IPOBEPOK, BBISBICHUE U NPHUHATHE MEP K YCTPAHEHHIO M HE JIOMYLICHHUIO
HapyILICHUH [IpaB MojIyvaTesel yCIyrH,

- paccMOTpeHHEe, NPUHATUE PELIEHUI U MOArNOTOBKY OTBETOB Ha OOpallleHMsl Mojydareneit
YCIOyTH, COAEpXKalMX KajJoObl Ha pelleHus, JeictBus (Oe3aeHCTBHs) PYKOBOAUTENS
(YIOJTHOMOYEHHOTO JIMIIA), OTBETCTBEHHBIX pA0OTHUKOB Y UpexkIeHNUS.

4.4. Tlo pe3ynpTaTaM NIpPOBEAECHHBIX NPOBEPOK, B Cilyuae BBIABICHMS HapylIEHUH NpaB
MoJIyyaTesied yCIyrd, OCYILECTBISETCS IMPUBJICUYEHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

4.5. PaboTHHK, OTBETCTBEHHBIM 3a NPEJOCTaBICHHE YCIYTd, HECeT IUCHUILIMHAPHYIO
OTBETCTBEHHOCTb 3a pelIeHMs U AeicTBus (Oe3neiicTBHe), NpUHUMAaeMble (OCYIIECTBISIEMbIE) B
X0J1€ IPOBEACHUS aIMUHUCTPATUBHBIX MPOIIENYP, YCTAHOBJIEHHBIX HACTOSAIUM PETJIAMEHTOM.

V. locynedublii (BHecyaeOHbII) MOPSAI0K 00:KaT0BaAHUS el CTBUIA
(0e3nmeiicTBUS) U pellieHUI OpPraHa, NpeaoCTABJISIIOLIET0
YCJIYIY, a TAK Ke J0JKHOCTHBIX JINI

5.1. 3asgBuTenp BrpaBe oOxanoBaTh AeHCTBUS (0€31eHCTBUE) U pELIeHMs], TPUHUMAEMbIE B
XO0JI€ IPEOCTABIEHUS YCIYTH.

5.2. 3asgBuTens BIpaBe 0OpPaTUTHCS C KajJo000W JTMYHO (YCTHO) WIIM HalpaBUTh MHUCHMEHHOE
3asIBJICHHE WM KaNo0Yy (Z1ajnee - TUChbMEHHOE O0palleHue).

YcTHOe oOpalieHue I0omycKaeTcs B XOJe JUYHOro npuema. JIMyHbId mpueM IpoBOAMUTCS B
COOTBETCTBUM C TIpadUKOM JIMYHOTO TMpHEMa JOJHDKHOCTHOTO JIMIA, KOTOPOMY aJpeCcOBaHO
oOparieHue.

5.3. B ciyuae ecnm u3NOXKEHHbIE B YCTHOM OOpalieHuu (akThl U 00CTOATENbCTBA SIBISIOTCS
OUEBHUJHBIMU U HE TpeOyIOT JIOMOJHUTENBHONW MPOBEPKU, OTBET Ha OOpaIleHHE C COrlacHs



3aMHTCPCCOBAHHOIO JIMIIA MOXKCT 6I>ITB AaH €My YCTHO B XOAC JIMYHOI'O IIpucMa. B ocranpHBIX
CJIydasx, 1o CymeCTBY IMMOCTABJICHHBIX B O6paIJ_[eHI/II/I BOITPOCOB JacCTCA MNHUCbMEHHBIN OTBET.

5.4. TlucekMeHHOe oOpaleHue, MOJJICKUT PETUCTPAIMH M PACCMOTPEHHUIO B TIOPSIKE U B
CpoKH, ycTaHoBIIeHHbIE DenepanbHbIM 3aKOHOM «O MOpsAIKe pacCMOTPEHUsT OOpallieHuil rpaxiaH
Poccuiickoit ®enepanmm» ot 2 masg 2006 roga Ne 59-@3.

5.5. Ilpu oOpameHnn TpakJaH C NUCHBMEHHBIM OOpalleHHEM YyKa3aHHOEe oOpalieHue
paccmarpuBaetcs B Teuenue 30 THEH co HS ero perucTpauud. B HCKIIIOUMTENbHBIX Cllydasx, a
TaKKe B CIydyae HalpaBlIeHUs 3ampoca OpraHaM MECTHOTO CaMOYIpaBJICHUS, OpraHam
rOCy/IapCTBEHHOW BJIACTH, HMHBIM OpraHU3aldsM WIA JOJDKHOCTHBIM JIMIAM JUIsl TOJy4eHUs
HEOOXOIUMBIX JJII pAacCMOTPEHMsI OOpaleHUs JOKYMEHTOB M MAaTepualioB, PYKOBOAMTEIb
VYupexnenus (OTBETCTBEHHBIH paOOTHHK), KOTOPOMY HalpaBlieHO oOpallleHue, BIpaBe MPOIIUTh
CPOK paccMoTpeHHsi oOpamieHust He Oonee yem Ha 30 JgHEH, yBEZOMHB O MPOJUICHUH CPOKa €ro
paccMOTpPEHUS 3asIBUTEIIS.

5.6. 3asBHUTENTH B CBOEM NMHCHMEHHOM OOpAIEHUH B 00S3aTEILHOM TOPSIKE YKA3bIBACT: JIMOO
HAaUMEHOBAaHME OpraHa, B KOTOPBII HampaBiseT MUCbMEHHOE oOpamieHue, au0o GamMuino, uMms,
OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOTO JMLA W (WJIM) €ro JODKHOCTh, a TaKKe CBOM
dbamMunnio, UMs, OTYECTBO, MOYTOBBLIN agpec, MO KOTOPOMY JOJKHBI ObITh HAmpaBieHbI OTBET,
YBEIIOMJICHHE O Iepeajpecanuu OOpalleHus, H3JIaraeT CyTh NPEAJIOKCHHS, 3asBICHUS WIN
KaJI0O0bl, CTABUT JIMUHYIO TOJIUCH U JATy.

B MOATBCPKACHUC CBOMX JOOBOJOB 3adBHUTC/IIbL BIIPAaBC IPUITOXKUTL K ITHCbBMCHHOMY
oOpaileHnt0 HeoOX0IMMBbIE JOKYMEHTHI U MaTepuabl, INOO WX KOIHUU.

5.7. lomxHocTHOE U0 (PYKOBOJIUTENh YUPEKICHHUS), KOTOPOMY HaIpaBieHO oOpalleHue,
obecrnieunBaeT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE OOpaIeHHUS.

[Io pesynapTaTam paccMOTpeHHsI OOpalleHHs] COOTBETCTBYIOUIUM JIOJDKHOCTHBIM JIUIIOM
(pyKoBOIUTENIEM YUPEKACHUS) IPUHUMACTCS PEIICHUE MO CYIIECTBY MOCTABICHHBIX B OOpallleHUH
BOIIPOCOB.

5.8. Ecnu B mrcbMEeHHOM OOpallleHuu He YKa3aHbl (haMuiIus 3asBUTENS U MIOYTOBBIN aapec, Mo
KOTOPOMY JIOJDKEH OBITh HAIIPaBJIEH OTBET, OTBET HAa OOpAIICHNE HE JAeTCsl.

5.9. Ecnm TekCT mMMChbMEHHOT0 OOpalleHus He MOJAJIAeTCsl MPOUYTEHUIO0, OTBET Ha oOpaleHue
HE JaeTcs, O YeM COO0INaeTcs 3asBUTENIO, HANpaBHBIIEMY OOpalleHue, eciu ero (gaMwims u
MOYTOBBIN aJpec MOJAAIOTCS MPOUTEHUIO.



Ipunoxenune

K pEraMeHTy YyCIIyTd

«IIpenocraBinenue nHGOPMAITUHU O TTOPSAKE TPOBEICHHS TOCYIaPCTBEHHON
(uTOrOBOIN) aTTecTaMK O0YYAIOIINXCS, OCBOMBIIIUX OCHOBHBIC

1 JTOTIOJTHUTEIBHBIE 00111€00pa30BaTEIbHBIC

(32 MCKJIFOUEHHEM JOUIKOJIBHBIX ) IPOrPaMMbI»

BJOK-CXEMA
MpeloCTaBIeHuUs Y CIIyTu
«IIpenocraBienue nHGoOpMaLUK O MOPSIAKE MPOBEICHUS TOCYJaPCTBEHHOM (UTOTOBOI) aTTecTalun
00y4aromuxcsi, OCBOMBIINX OCHOBHBIC M JIOTIOJHUTEIbHBIE 00111e00pa3oBaTeIbHbIC (32
HCKITIOYEHUEM JIOIIKOIBHBIX ) IPOTPAMMBI»
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3aABuTeNto (Mo nouTe, Ha
9N1EKTPOHHbIN agpec, Ha
oduumManbHOM canTe




